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[Tucemo MunucrepctBa o6pazoBanus u Hayku PD ot 15 despans 2012 r. N All-147/07 "O
METOJIMYECKUX PEKOMEHIALIUAX 110 BHEAPEHUIO CUCTEM BEJIEHUS )KYPHAJIOB YCIIEBAEMOCTH B AJIEKTPOHHOM
Buje"

IIncbMo MunucTeperBa o0pasoBanus u Hayku P® ot 15 ¢pespanas 2012 r. N AII-147/07
"O MeTOAMYEeCKHX PeKOMEHAAUMAX N0 BHEAPEHUIO CHCTEM BeleHHUs )KYPHAJI0B YCIIeBaeMOCTH B
3JIEKTPOHHOM Buje"

Bo wucnonnenue pemenusi 3acenanus npesuaunyma Cosera npu IIpesunmente Poccuiickoi
®Deneparun 1o pa3BuTHio HHpopmarmonHoro odmmectBa B Poccuiickoit @enepanmu ot 30 nekadps 2010 r.
N A4-18040, paznmen II, Munobpuayku Poccum (mamee - MHHHCTEpCTBO) pa3pabOTaHbBl METOIUYCCKHC
PEKOMEHALMY U €IUHblE MHUHHMMAJIbHbIE TpPeOOBaHMSI K CHUCTEMAaM BEJIEHUS >KYpHAJOB YCIIEBAEMOCTH
yuyalxcs B 2JIEKTPOHHOM BUJIE B 00pa3oBaTenbHbIX yupexaeHusax Poccuiickoit denepanuu.

VYKazaHHbIE METOAMYECKHE PEKOMEHAAWH ¥ MUHUMaJIbHbIE TpPEOOBaHHUS CIIOCOOCTBYIOT
dbopMupoBaHu0 yciaoBuil ans  peanuszanuu  DenepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX
CTaHJApTOB HOBOTO TIOKOJIEHUS (HAYaJIBHOTO ¥ OCHOBHOTO OO0mIero o0pa3oBaHWs) MO Pa3BUTHIO
nH(}OPMaIMOHHO-00pa30BaTEeILHOM Cpelibl 00pa3oBaTeNbHBIX YupexkaeHui (naiee - OY) B yacTu:

¢ukcanuu xoaa 00pa3oBaTEIbHOIO IPOLECCa;

OTpaKeHUsI PE3yJIbTATOB OCBOCHHSI OCHOBHON 00pa30BaTeIbHOM MPOTrPaMMBI;

BO3MOXHOCTH HCIIOJIb30BaHMsI JaHHBIX, (POPMHUPYEMBIX B X0Jie 00pa3oBaTENBHOTO Mporecca s
pelleHus 3a1a4 yIpaBIeHUs: 00pa30BaTeIbHON JesTeNbHOCTbIO;

B3auMoJieiicTBus OV ¢ opraHamu, OCyIIECTBIISIOLIMMH yIIpaBlieHHE B cepe 00pa3oBaHMUs.

Metoauueckne pexkomeHaanuu He orpaHuuuBaioT OY B BbeIOOpe WHGOPMALMOHHBIX CHCTEM
BEJICHUS KYpHAJIOB YCIIEBAEMOCTH yYalllMXCS M B HCIOJIb30BAaHMM UX PACIIMPEHHBIX (YHKIUOHAIBHBIX
BO3MOXKHOCTeH. D10 obecnieunBaet cobmtoaenue npas OY u pa3paboTYNKOB Ha CAMOCTOSTEIbHBIN BHIOOD
MH(POPMALIMOHHBIX CUCTEM M Ha CBOOOIY KOHKYPEHIIMH B COOTBETCTBHH C ITYHKTOM 8 CTaThy 3 3aKOHA
Poccuiickoit ®epepanuu ot 27 wutons 2006 r. N 149-03 "OO6 wunbopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSX U 0 3amuTte nHpopmauuu" u crateu 15 3akoHa Poccuiickoit ®@enepaunu ot 26 utonst 2006 r.
N 135-®3 "O 3ammre KOHKYpPEHIIMH'", @ TAK)KE CO3JaeT YCIOBUS ISl TaJbHENUIIEro pa3BUTHUS TEXHOJIOTUH.

B cootBerctBuu ¢ 3axkonom Poccwmiickoit ®enepammu ot 27 wurons 2010r. N 210-d3 "OO6
OpraHM3alMy MPENOCTABIECHUS TOCYJAapCTBEHHBIX M MYHMIMNAJIBHBIX Yycuyr', PacnopspkeHusamu
[IpaBurensctBa Poccuiickoit denepanuu ot 17 pexadbpst 2009 r. N 1993-p u ot 7 cenrsiops 2010 r.
N 1506-p npousBoauTCs MEPEBOJ TOCYIAPCTBEHHBIX YCIYT B AJIEKTPOHHBIN BuA. [lonHBINA nepeBoa Beex
3aIJIaHUPOBAHHBIX YCIYT J0JKEH 3aBepiinThes K 1 stuBaps 2014 rona.

MuHucTepcTBO 00paliaeT BHUMaHUE, YTO YCIyra 1o MPeJoCTaBIeHUI0 WHPOPMALUU O TeKyIlen
yCIIEBAEMOCTH YYAIETrocs, BEJEHUIO 3JIEKTPOHHOTO JHEBHUKA M 3JIEKTPOHHOI'O JKypHalla yCIIEBAEMOCTH
OCYILECTBIIsIETCSI 00pa30BATENbHBIMUA YUPEXKIEHUSAM IPH YYaCTHUHM OPraHOB HCIOJIHMTENBHOM BIAacTH
cyonekTa Poccuiickoit @enepanuu.

B pesynbrare mpemocTaBieHHsl YKa3aHHOW yCIyrd OOydarollecs W UX POJIUTENH (3aKOHHBIE
IPEJICTAaBUTEIIN) OJKHBI ITOJIYYUTh JOCTYI K aKTyaJIbHOM U IOCTOBEPHON MH(pOpMaLIUu:

CBEJICHUS O Pe3yJIbTaTax TeKYIIEro KOHTPOJIs yCIIeBaeMOCTH 00Y4aroerocs;

CBEICHMSI O pe3yJIbTaTax MPOMEXKYTOUYHOM aTTECTallMi 00Yy4aroIIerocs;

CBEJICHUS O pe3yJIbTaTax UTOTOBOW aTTeCTallui 00y4arolerocs;

CBEICHMSI O TIOCEIIAeMOCTH YPOKOB (3aHATHUH);

CBEJICHUS O PACIHCAHUU YPOKOB (3aHATHI);

cBeZIeHHs 00 U3MEHEHMSIX, BHOCUMBIX B pacliCaHue YPOKOB (3aHATUH);

coJiepKaHue 00pa3oBaTENBLHOIO Mpollecca C OMUCAHHEM TEeM YpOKOB (3aHATHIf), Marepuana,
M3YYEHHOTO Ha YpPOKe (3aHATHH), 0OIIEro U WHIWBUIYAIBHOTO IOMAITHETO 3a/IaHuUS.

VYcioBust OKa3aHUs TOCYAApCTBEHHOM YCIyrd corjacyrorcss co cratheil 15 3akona "OO6
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oOpa3zoBanuu", B koTopoii OV mpeAnuchiBaeTCs OCYIIECTBISATh WHAMBUIYAIbHBIM Y4eT pe3yJabTaToB
OCBOEHHUSI 00ydJaroIUMuUCs 00pa3oBaTeNbHBIX MPOrpaMM, a TaK)KE€ XpaHEHHE B apXMBax JAHHBIX 00 3TUX
pe3ynbrarax Ha OyMaHBIX W (WJIHM) SJCKTPOHHBIX HOCHTENSX (MYHKT &) W 00ECIEeYUTh POTUTEIISIM
(3aKOHHBIM TPEICTABUTENISIM) HECOBEPUICHHOJETHUX OOy4YaloIuXCcsl BO3MOXKHOCTh O3HAKOMJICHHS C
XO0JIOM U CofiepKaHueM 00pa30BaTEIbHOTO MPOIIECCa, a TAKKE C OLCHKAMH YCIEBAEMOCTH O0YyYaroIuXcs
(mynkt 7). Ilpu stom OV caMoCTOSTENbHO B BBIOOPE CHCTEMBI OLEHOK, (OpMBI, MOpsSAKa H
NEPUOANYHOCTH TPOMEKYTOUHOM aTTecTali 00yJarommxcs (IyHKT 3).

Takxe, cormacHo noAnyHkTy 16 nmyHkta 2 crarbu 32 ykKa3aHHOro 3akoHa K KommnereHuuu OY
OTHOCHUTCSI OCYILECTBJIECHUE TEKYLIErO0 KOHTPOJIS YCIEBAEMOCTH M MPOMEXKYTOYHOW aTTeCTalluH
oOy4aromuxcsi 00pa3oBaTeIbHOIO YUPEKIEHUS B COOTBETCTBHMM CO CBOMM YCTaBOM U TPEOOBAHUSIMHU
HACTOALIETO 3aKOHa.

Anmunuctpanuss OY BhpaBe CcamMOCTOSITENIbHO OPraHMW30BaTh YdeT Y4eOHOW JesATeNbHOCTH,
PYKOBOJCTBYSICh ~ ACHCTBYIOIIMM  3aKoHojaTenbcTBoM. Ilpu  3TtoM  pykoBoautens OV  Hecer
OTBETCTBEHHOCTbH 32 COOTBETCTBHE BHIOPAHHBIX CPEACTB U (hOpM yueTa HOpMATUBHBIM TPEOOBAHUSIM.

[Tpukazom Munznpasconpaszsutusi Poccun ot 26 asrycra 2010r. N 7611 "OO yrBepxkIeHUH
Enunoro xBanu@uKamoHHOTO CIPAaBOYHUKA JOJDKHOCTEH PYKOBOAMTENEH, CIEIUAIMCTOB U CIyKalmx ',
pazznen "KBanmugpukanuoHHBIE XapaKTEPUCTHKH JIOJDKHOCTEH pabOTHHKOB 0O0Opa3oBaHUs" ompeneseHa
JTOJKHOCTHASI OOS3aHHOCTb ~ YYHTENSl OCYIIECTBISTH "KOHTPOJIBHO-OLIGHOYHYIO JIEATEIbHOCTh B
00pa30BaTeNbHOM IIPOLIECCE C HCIOJIb30BAHUEM COBPEMEHHBIX CIOCOOOB OLICHMBAHMSI B YCIIOBHSX
MH(}OPMaIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH (BeEHUE AIEKTPOHHBIX (POPM JTOKYMEHTAIlUU, B TOM
YHClie 3JIEKTPOHHOI'O )KypHaJla ¥ THEBHUKOB oOydaromuxcs)".

B cootBercTBUU co cTaThelt 74 rinaBsl 12 pasznena I Tpynosoro Koanekca Poccuiickoit denepanuun
"M3MeHeHne ONpEeeNIEHHbIX CTOPOHAMH YCJIOBHMHM TpPYIOBOrO JOrOBOpa IO IMPUYMHAM, CBS3aHHBIM C
M3MEHEHHEM OPraHU3AllMOHHBIX WM TEXHOJIOTWYECKUX YCIOBUH Tpyna" o HEOOXOAMMOCTH MepeBoja
ydeTa y4eOHOW MAEATeNbHOCTH B AJIEKTPOHHBIA BHJ paboTomarenb 00s3aH YBEAOMHUTH PAaOOTHUKA B
NUChbMEHHOU (hopMe He TI03/IHee, YeM 3a JBa MecsIla.

[lpy  BBemeHWU  DJEKTPOHHBIX  (GOpPM  ydeTa  HEOOXOAWMO  COONIOJIEHHE  TPY/IO0BOTO
3aKOHOJATeIbCTBA. HemomycTum HeompaBIaHHBIA pOCT TpyAO3aTpaT Ha BEJCHHUE JBOWHOTO YyueTa,
pabouure MecTa JOKHBI OBITh 000PYIOBAaHBI HAIJIEKAIIIUM 00pa3oMm.

JeiictByromas B Hacrosmee Bpems "MHCTpyKnus O BEIEHMM IIKOJIBHOW JOKyMEHTaUuu'",
yrBepxaeHHas [Ipukasom Munuctpa npocsemenuss CCCP ot 27 nekaOpst 1974 r. N 167, noctoBepHO
OTpa’kaeT JIOTHKY U cocTaB yueTa. BbiOop (hopMbl BeieHHsI yueTa B COOTBETCTBUM ¢ 3akoHOM Poccuiickoit
Oenepannu ot 10 wmroms 1992 r. N 3266-1 "O6 ob6pazoBanuu" orHeceH k kommereHmuu OY. s
peanu3anuu cBoel koMmneTeHIuu OY N0IKHO MOATOTOBUTH COOTBETCTBYIOIIME JIOKAJIbHBIE HOPMATHBHBIE
aKThI.

B T0 xe Bpemsi, HopMaTHBHAasA 06a3a BEACHUS 3JIEKTPOHHOIO TOKYMEHTOOOOpOTa He oOecreunBaeT
pelieHns BceX 3a/ay, NPUHATHIX A JOKYMEHTOooOopoTa B OyMaxxHOW gopme. B cBsizu ¢ 3tuMm, B psize
CJIy4yaeB BO3HMKAET HEOOXOIMMOCTh BbIBOJIa MH(OPMAIIMK B SJIEKTPOHHOM BH/I€ HA OYMa)kKHbIM HOCHUTEb.

VYuurtsiBas u3noxkeHHoe, MuHoOpHayku Poccum mnosaraer 1enecooOpa3HbIM pPEKOMEH0BATh
OopraHam HCIIOJIHUTENIbHOU BiacTu cyObekToB Poccuiickoit deneparuu, OCyIIecTBISIONMM YIPaBIeHUE B
chepe oOpazoBaHMs, B TEPEXOAHBIM TMEPUOJA PA3BUTHS DIIEKTPOHHOTO JOKYMEHTOOOOpOTa OKa3aTh
OMOIIb 00pa30BaTENIbHBIM YUPEKACHUSAM B pa3pabOTKe JIOKAJTbHBIX HOPMAaTHBHBIX aKTOB, B TOM YHCIIE
MUHUMU3UPYIOIUX HEOOXOJUMOCTh MepeBoia MHPOpMAIK U3 "IJIEKTPOHHOrO KypHasa" B OyMakKHbIN
BUJ B 3aBUCUMOCTH OT UCHOJBb3yeMbIX B OY HMH()OPMAIIMOHHBIX CUCTEM y4eTa, a TaKKe OMpPEeAEIISIONINX
TpeboBaHus K (popmMe JOKYMEHTOB Ha OyMa>kKHOM HOCHTEJIE, KOTJIa OHH HEOOXOTUMBI.

[Tpunosxenue: Ha 44 1.

A K. ITonomapes

CucremMbl BE€ACHUSA KYPHAJ0OB YCIICBAEMOCTHU oﬁyqamumxcn B 3JICKTPOHHOM BH/I€ B
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o0pa3oBaTebHBIX YupexaeHusix Poccuiickoii ®@exepanun

ugp "IaeKkTpoHHBIH KypHAT"

Yacrs 1. MeToauuyecKkue PE€KOMEHIANH

O01mue cBegeHns

Ha3zna4yeHnue AOKYMEHTA

Hacrosmmii JOKyMEHT COAEPXKUT METOAMYECKHME PEKOMEHJALMU MO OpPraHU3aluy Mepexona Ha
ICKTPOHHYIO (HOpMYy BEACHHS JKYpPHAIOB YCIIEBAGMOCTH OOyYaloOmMXcss B  00pa30BaTEIIbHBIX
yupexaeHusix Poccuiickoit @enepaunu.

Bri6op umH(pOpPMAIMOHHOW CUCTEMBI BEICHHUS B 3JIEKTPOHHOM BHJIC J>KYPHAJIOB YCIIEBAEMOCTH
oOyuaromuxcsi B 00pazoBaTeNbHBIX yupexaeHusx Poccuiickoil denepanuu JAOKEH OCYLIECTBIATHCA
00pa3oBaTeNbHBIM yupekJAeHHEeM Ha ocHOBaHUM "CHUCTeMBbl BEIEHHUS KYpPHAJIOB YCIIEBAEMOCTH
oOyJaromuxcsi B 3JIEKTPOHHOM BHJIE€ B 001eo0pa3oBaTenbHbIX yupexaeHusx Poccuiickoit denepanuu.
Yacts 2 "Enunbie TpeboBanms".

PaspatGoTunk
MunuctepcerBo 00pa3oBanus u Hayku Poccuiickoit denepaunu. Mocksa, TBepckas, 11.
OcHoBaHus 1J151 pa3padoTku

Hacrosimuii mokymeHT pa3paboTaH B COOTBETCTBHHM C TMopydeHueM mnpesuauyma CoBera mpu
[Ipesunente Poccuiickoit ®enepanmu 1o pa3BuTU0 HH(OpManMOHHOTO obmecTBa B Poccuiickoit
Oenepannn ot 22 nekabps 2010 roma mo Bompocy: "O BHeApEeHHUH SJIEKTPOHHBIX 00pa30BaTENbHBIX
pecypcoB B Y4eOHBIM MpoOIlecCC M Mepax MO METOJAMYECKON M TEXHHUYECKOH MOJAJEp)KKE MelaroroB Ha
Mectax" 1o pa3paboTKe eAWHBIX TPeOOBAaHMM K CHUCTEMaM BEICHHS >KYpPHAJIOB YCIIEBAEMOCTH
00y4aromuxcs B 3JIEKTPOHHOM BHJIE B 00IIe00pa30BaTEIbHBIX YUPEKACHUSIX.

I/Ic110.11b3yeM1)1e COKpaleHus

Tepmun Omnpenenenne
HUKT NHpopmaninoHHO-KOMMYHHUKAIIIOHHBIE TEXHOJIOTHH
ncC WNndopmannonnas cucrema
1o [IporpamMmMHoe obecrieueHue
oy O06pa3zoBarenbHOE yUpeKIeHHE
ovYo OpraHn ymnpaBieHus 00pa3oBaHus
9K ONEKTPOHHBIN KypHal
6)i| DIIEKTPOHHBIN THEBHUK

HCHOJ’IIByCMbIC TEPMHUHDI
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Tepmun Onpenenenue
DNEeKTPOHHBIN KypHal 1O unu 31eKTPOHHBIE CEPBUCHI, 00ECTICUNBAIOIIIE YUET BBHITIOTHEHUS
yueOHOI MPOrpaMMBbl, B TOM YHCJIE YCIIEBAEMOCTH U MOCEIIAeMOCTH
o0yyJaroumxcs
DNEeKTPOHHBIN THEBHUK [10 nnu neKTpOHHBIE CEPBUCHI, 00ECTIEUNBAIOIINE B 3JIEKTPOHHOM BHJIE

UH(POPMHUPOBAHNE O0YJAIONINXCS M UX POIUTENCH (3aKOHHBIX
HpEICTaBUTEINCH) O XOIe U pe3ybTaTax y4eOHOro mpouecca

Anmunuctpanus OY [IpeacraBurenu agmuauctpauuun OY: TUPEKTOP, 3aMECTUTENHN TUPEKTOPA
Cotpyanuk OY ®uU3NYECKOE JIUILIO, CBSI3aHHOE TPYAOBBIMU OTHOIIEHUAMU ¢ OY
[lenarornyeckue Yuurtens-npeIMETHUKY, MIEIaroru JOMOJHUTEILHOTO 00pa30BaHMUs,
pabotHuku OY KJIACCHBIE PYKOBOJUTEIH U JIP.

Texunueckuii cnennanuct  CotpynHuk OV, ocymecTBiIsIIOIMN aqgMuHUCcTpupoBanue XK
oy

ITonp3oBarenu 2K Cotpyanuku OV, yuacTByIOIIHE B OpraHU3alMy U OCYLIECTBICHUU
y4eOHO-BOCIMTATEIHLHOTO MpoIIecca
[Tonw3oBarenu D/ OOyuarommecsi, UX poJAUTEIH (3aKOHHBIE MPEICTABUTEIN )

Cocras u cojep:kaHue padoT Mo NOAroToBKe K BBoay K

BBeneHnue 3neKTpOHHBIX (OpPM ydeTa XOAa M PE3yJbTaTOB Yy4E€OHOW MAESITEIbHOCTU SBISIETCS
cocTaBHOHM yacThio pabotsl mo BHeapeHuto KT B mpouecc ymnpasienus OV, BBeACHUS 3IEKTPOHHOTO
JIOKYMEHTO000pOTa.

Beenenue AIEKTPOHHOTO JKypHaia JOTHKHO COIPOBOXKAATHCS pa3paboTKoii
HOPMAaTUBHO-IIPAaBOBOI0 OOECIEUEHUsI 4epe3 pa3BUTHE CUCTEMBI JIOKaIbHbIX akToB OVY. denepanbHblii
3akon "O6 oOpazoBanuu" (ctarhs 2) npeaycMaTpuBaeT aBTOHOMHOCTh OV, uTo gaet npaBo kaxaomy OY
pa3pabarbiBaTh COOCTBEHHYIO HOPMATHBHO-TIPAaBOBYIO 0a3y, HE MPOTHBOPEUAINYIO JEHCTBYIOIIEMY
3aKoHOAATeNnbCTBY P® B obnmactu obpazoBanus. OyHKIMOHMpOBaHUE U pa3BuTue OY moaaepKuBaeTcs
€ro COOCTBEHHOW HOPMAaTUBHO-NPABOBOM 0a30i1 (JJOKaJIbHBIMH aKTaMH).

HopmotBopueckas nesrenpHocTs OV npeaycMaTpuBaeT BO3MOXKHOCTb pEaTU3allUM CIETYIOIMINX
HaIpaBJIEHUH JIOKATHHOTO IPABOBOI0 00ECIEYEHUsI €€ OCHOBHOM 1A TEIbHOCTH:

- IpaBoBOe o0ecrneyeHne 00pa3oBaTeIbLHOTO MPOIecca U €ro0 METOANYECKOTO COITPOBOXKICHHUS;

- mpaBoBoe obecreueHrne PUHAHCOBO-YKOHOMUYECKON JeATEeTbHOCTH;

- IpaBOBOE 00eCIeYeHne MaTepUaIbHO-TEXHHUECKOTO CHA0KEHUS;

- MpaBoBOE o0ecreueHrne 0e30MacHbIX YCIOBHM yueObl U TPY/a;

- IpaBOBOE O0EeCIeUeHre TPYAOBBIX OTHOLICHH (padoTa ¢ KaapaMu);

- IpaBOBOE 00ecIeUeHre AeONPON3BOCTBA BCEX CTOPOH AesteabHocT OY.

HeoOxoauMo yuuThIBaTh, YTO HOPMATHBHO-IIPaBOBOE obOecmeueHue naearenbHoctd OY HocHT
MHOTOYPOBHEBBIM XapaKTep W BKJIIOYAET B ce0s IENbId KOMIUIEKC B3aMMOCBS3aHHBIX JOKYMEHTOB
denepanbHOrO, pPETHOHATBHOTO M  MYHHIMIAIBLHOTO YPOBHEW, CIyXallUX COAEpKATeIbHBIMU
OpUEHTUPAMHU M HOPMAaTHUBHO-METO/J0JIOIMYECKONH OCHOBOW sl pa3pabOTKU JIOKAaJIbHOW MpaBOBOM
nokymenrtaiun camoro OY. Ha ocHOBe pa3HOYpOBHEBOW 3aKOHOJATENbHOW 0a3bl co3jaercss eauHas
HOpMaTHBHAas cucrteMa ynpasieHus OVY.

[Tpouecc hopMupoBaHUsS HOPMATUBHO-TIPABOBOTO obecnieueHus BHeaApenust XK B ynpasnenune OY
BO MHOTOM COBIIQJae€T C Tpoieccamu (HopMUpoBaHUS OOMICIIKOJIBHOW HOPMATHBHO-TIPABOBOM 0as3bl U
BKITIOUAET B ce€0sl CIICTYIOIINE ITAIbI:

- TTIOJITOTOBUTEIILHEIN;

- IPOEKTHPOBAHNE HOPMATUBHOTO U PErlIaMEHTAIIHOHHOTO 00ECTICUeHMS;

- COTJIaCOBAHUE U MPUHATHE HOPMATUBHOTO U PETIAMEHTAllMOHHOTO 00eCIIeYeHNUS;
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- Hauaso ucnoiab3oBanus XK.

Bonpocer BHeapenuss 9K MOryT paccMaTpuBaThCsl KaKk CaMOCTOSITENBHO, TaK M B KOMILIEKCE C
JIPYTHMH BOIIPOCAMHU, CBSI3aHHBIMH C BHEJPEHHEM AJICKTPOHHOTO JOKYMEHTO000pOoTa U (hOPMUPOBAHUEM
nHdopmarmonHoit cpeapl OY. B Tom cinydae ecimim DK BBoautcs B koMmiiekce ¢ npyrumu MC umu B OY
yxke ucnonb3ytorcs apyrue MC, HOpMaTUBHO-IIpaBOBOE 0OECIEUEHHE HCIONIb30BaHUs pazandHbix MC
JOJI’KHO OBITH COTJIACOBAHO.

IHoaroroBuTeELHBIN dTAN

Ha noaroroBuTenbHOM 3Tarne A0JKHBI ObITh OCYILECTBIIEHBI CIICAYIOLINE BUbI paOOT:

1. O3nakomienue OonpmmHcTBAa COTPYIHUKOB U OpPraHoB camoympasieHuss OY ¢ pa3snu4HbIMUA
BapuaHTamMu O)K M peCTOAIMMU COOTBETCTBYIOLIMMH U3MEHEHUSMHU B AEATEIbHOCTH IpenojaBaTesieH.

2. Opranmsamus HeQOpPMaTBLHOTO OOCYXJCHHS W COTJIACOBaHWE TIOJIXOJOB YYaCTHHUKOB
00pa30BaTeNLHOrO MpoLiecca K BHEIPEHUIO U UCIIOIb30BaHUI0 DK.

3. Beibop BapuanTa ucmnoisb3zyemoro K.

4. ®opMHpOBaHUE IPYMIBI pa3pabOTKU HOPMATUBHOT'O U PErJIAMEHTALMOHHOIO 00ECTIeYEeHHUS.

[ToaroToBka miana paboT U KOMITJIEKTa HOPMAaTHBHO-TIPABOBBIX TOKYMEHTOB IPOBOJUTCS TPYIIIION
pabotHukoB OV, chopmupoBaHHO#l pemieHuem aupekropa OV uiau 0OIIECTBEHHO-TOCYAAPCTBEHHOTO
oprana ynpasieHus OY.

[Ipy DOArOTOBKE NPOEKTOB JOKYMEHTOB WU IUIaHa pabOoT HEoO0XOAMMO IIPOBECTH aHaU3
TFOTOBHOCTHU YUPEKJCHUS K BHEApPeHUIo DK:

- ypoBenb MKT - komnerentHoct CotrpyaHukoB OV, ee COOTBETCTBUE TpEOOBAHMSIM,
Heo0X0IUMBbIM 11 paboTsl ¢ DK;

- TICHUXOJOrH4yeckyro roroBHOCTh CoTpyaHukoB OY K HHHOBAallMOHHOW J€ATENBHOCTH U
MOBBIIIICHUIO KBATH(DUKAIIH;

- TexHu4eckoe ocHauleHne OY u BO3MOXKHOCTb JJOIOJHUTEIBHOIO OCHAILICHMS;

- pacnosoxeHue KoMnboTepoB B OY 1 opraHu3auio J0CTYyIa K HUM.

Ha ocHOBaHuM NpPOBEIEHHOTO aHANM3a OIPENENAIOTCS OCHOBHBIE MOAXONbI K BHeapeHHo DK,
ocymiecTBisieTcs: BIOOp BapuanTa DK u pa3pabaTeiBaeTCs TUIaH padOTHI, B TOM YHCTIE:

- onpenensiercs coctaB paboTHUKOB OV, yyacTByromux Bo BHeApeHUH DK;

- IUIaHUpyeTcsl pacnpezeneHue ods3aHHocTed mo padore ¢ XK mexay Corpynnukamu OV,
Y4YacCTBYIOUIMMHU BO BHEJPEHHUH, CIOCOOBI X B3aUMOJICHCTBUS U CTUMYIMPOBAHHUS;

- ONpENENAI0TCsI HE0OX0AUMbIe TpeOOoBaHuUs K 00ydeHnto paboTHUKOB OV

- OTIpEIENSIeTCsl COCTaB TEXHUYECKHUX CPE/ICTB, 3a/1eHiCTBOBAaHHBIX B paboTax mo BHeApeHHo DXK.

[Ipu pa3paboTke IIaHa BHEAPEHUS HEOOXOAMMO BBLACIUTH JTalbl, CPOKH U ONPEIEIUTH
coJiepKaHue paboThl O CIEAYIOIINUM HalpaBJIeHUSIM:

- opraHu3anus oOy4yeHus;

- noarotoBka Texuuueckux cpencts MKT u mporpammHoro obecredenus;

- OpraHu3anus AesITeIbHOCTH NIe1arorn4eckoro KoUIeKTHBa 1o BHeApeHuto DK;

- IOJITOTOBKA MH(OPMALIUU U 3arloJIHEHHE 0a3bl JaHHBIX;

- KOHTPOJIb MPAaBUIBHOCTH 3aIIOJHEHUS HHPOPMALIIH.

[Tocne 3aBepieHus npeBapUTeNbHOTO dTana aupektop OV u3gaer npukas:

- npeanuceiBatonuii OY ucnonp3oBanue BeIOpaHHON Moaenu DXK;

- YKa3bIBaIOLIUK CpoKu BBeneHUs DX

- OTIPECIISIFONTUH TIJIaH BBITIOTTHEHUS padoT MO MOATOTOBKE K BHeApeHUI0 DK, BKIIFOYAIOIIHNN TUIaH
BBIJICJIEHUS] HEOOXOJUMBIX PECYPCOB.

JTan NpoeKTUPOBAHUS HOPMATHUBHOIO M PErJIaAMEeHTALIMOHHOI0 00ecreYeHust
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JlaHHbIi 3Tan BKIIIOYaET B ce0sl OpraHU3aIfio CIEAYIOIUX MEPOTIPUATUI:

1. Wznanue pupexkropom OV mnpukaza o TMOpsSAKE MOATOTOBKM K HCHONb30BaHUIO XK,
coJIeprKallero:

- coctaB pabodeil Tpymmbl MO peanu3anuu Mojenu ¢yHKIumonupoBanus OY ¢ UCMOIB30BaHUEM
2K;

- peraaMeHT u cpoku paboTsl PI.

2. AHanu3 y4acTHHKaMH pabodell rpymimbl UMEIOIIeicss HopMaTuBHON 0a3bl OY W MmoaroroBka
IIPOEKTOB JOKYMEHTOB, BKJIIOUAs:

- IJ1aH paboT no peanuzauuu Mojenu GpynkunonupoBanus OV ¢ ucnonb3oBanueM IXK;

- MPOEKThl M3MEHEHUN B JCHCTBYIOUIUMX JTOKYMEHTaX (JOKaJIbHBIX aKTaxX) M IMPOEKThl HOBBIX
JIOKYMEHTOB (JIOKQJIbHBIX HOPMAaTUBHBIX akTOB) OV, OTHOCSIIUXCS K UCHOIb30BaHUI0 DK.

3. OpraHuzanusi ¥ TpOBEACHHE OOIIECTBEHHOTO OOCYXKICHUS pPa3pabOTaHHBIX MPOECKTOB
TOKYMEHTOB. B 00cyxaeHuu KaXIoro JAOKYMEHTa JAOJDKHBI NPUHATH YdacTUe BCE JIUIA, YbIO
NESTEIbHOCTh OHU  peryiaMeHTUPYIOT. OOCyXJIeHHe MOXKET TMPOXOAWTh Ha aJMHUHUCTPATUBHOM
COBEILIAaHUH, COOpaHUU TPYAOBOTO KOJIJIEKTUBA, COOPAaHUH POJUTENIEH, KIACCHBIX YUEHUYECKUX COOpaHUsIX
u J1p.

4. Opranuzanus paboTel MO COOMIOJEHUIO TpU ucnoidb3oBaHuu XK TpeboBaHUN M HOPM
D®enepansuoro 3akona Poccuiickoit ®enepamuun ot 27 urons 2006 r. N 152-03 "O nepcoHaNbHBIX
NAaHHBIX".

TAPAHT:

O6 0COOEHHOCTSIX MEPONPHUATHN IO 3aIUTEe MEPCOHATBHBIX JaHHBIX B Pa3JIMYHBIX BapHaHTax
WCTIOJIB30BAHUS AJIEKTPOHHBIX JKYpHAJIOB YCIEBAEMOCTH CM. NuchbMo MwuHoOpHayku Poccum ot 21
okTs0ps 2014 r. N AK-3358/08
5. Opranuzanuss OpaBOBOM 3KCIepTH3bl pabouyMx BapUAHTOB psijia JIOKAJIbHBIX AaKTOB (Tpu
HEOOXOIMMOCTH).

JTal COrJacoBaHMUA M NPUHATHS HOPMATHUBHOI 0a3b1

Ha nanHOM 3Tame ocymecTBiIseTcs:

1. PaccMoTpeHHe U corjiacoBaHHe IMOArOTOBJIEHHBIX pabodel Tpymnmoil TOKYMEHTOB OpraHaMu
00I11eCTBEHHO-TOCYIapCTBEHHOTO yrpasieHus OV

- legaroruuyeckum coserom OV

- YIIPABJISAIOLUIMM COBETOM MJIM JIPYTUMH YHPaBJsOIKUMU opraHamu OY.

2. B cnydasx, nOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, HEOOXOJMMO COIJIaCOBaHME psijia
JIOKYMEHTOB C YUpEIUTEIIEM U UHBIMU CTPYKTypaMH.

3. B cnywae BeiOOpa misi BHenpeHUs HUHPOpMAMOHHON cucTeMbl XK, pacmoiokeHHOW Ha
BHEIIHUX CEpBEpax, aJMHHHCTPUPOBAHUE KOTOPOH BENETCA CTOPOHHEH OpraHM3alMel, MOArOTOBKA U
3aKJIIOYEHHE JOTOBOPOB, PErYyJIMPYIOIIMX OTHOLIEHHS 1O Huchoib3oBaHuio XK, B TOM uyucie
OTIpeNIeNAIONUX OPUANYECKH 00S3bIBAIOILYI0O OTBETCTBEHHOCTh CTOPOHHEH OpraHu3aIiy 3a COXPaHHOCTh
JTAaHHBIX.

4. 3naHne Ha OCHOBaHUM COTJIACOBAHHBIX JOKYMEHTOB aupekTopoM OV mpukasa, B KOTOPOM:

- yTBepXkAaeTcs IUlaH padoT Mo peanuszanuu Mozenu ¢yHkIHoHupoBanus OV ¢ MCHOIb30BaHUEM
2X;

- yTBepknaercsi PermaMeHT JAeSITENbHOCTH YYaCTHHKOB 00pa3oBaTelbHOro Ipolecca ¢
ucnoap3oBanueM XK, B periiaMeHTe onpenensieTcsi OTBETCTBEHHOCTD JIMIL 33 COXPAHHOCTD JIaHHBIX;

- Gopmupytorcs rpynnsl (onpenenstorces Corpyauuku OY unu nojpaszeneHus), BhIIOJHSIIOMNE
T€ WJIN UHBIE 33J1a4M 110 BHEAPEHUIO U HCIIONIb30BaHHI0 DK

- yTBepkaaeTcs miaH oOyuenus (nossitieHus kBanudukanun) Cotpynnuko OY u Ux aTTectauuu
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B 00JIaCTH UCIOJIB30BaHUs BIOpaHHOTO DX

- YTBEPXKAAIOTCS pErjiaMeHThl JESITeNbHOCTH OTHAEIbHBIX YYaCTHUKOB 00pa3oBaTEIbHOTO
npolecca, CBA3aHHbIE C UCIIoNb30BaHUEM DJK, B TOM UuCIie MOJIO0KEHUS O MOAPA3JIEIECHUSIX, NU3MEHEHHBIE
(pacimupeHHbI€) TOJKHOCTHBIE HHCTPYKIINH;

- pacopenensitorcss GyHkmuu crnyx6 OVY, BKIOYEHHBIX B PermaMeHTBI JEATENBHOCTH, IO
paboTHUKaM, rpymnmnam pabotHukos OV, moapas3aeaeHusIM U BHEITHUM CTPYKTYpam;

- OIpENEeNsieTCs] OTBETCTBEHHOCTh 32 HMEIOLIUECS U IUIAHUPYEMbIE K IOJIYYEHHMIO CpPEICTBA
HNKT-urdpactpyKTypsl, pacipeaencHie 3TUX CpeAcTB o nomenieHusm OV

- onpenenaroTcst HacTpoiku DK, MopsAI0K 3al10JHEHUS UICXOIHBIX MACCUBOB JIAHHBIX U T. 1.

[Ipouenypa npuHATHS JTOKAJIbHBIX HOPMATHUBHBIX aKTOB onpenensercs B Ycrase OY. OY moxer
CaMOCTOSITENIEHO  c(HOPMUPOBATh KOMIUJIGKT HOPMATHBHBIX aKTOB, OOECIICUMBAIOLIMX MEPEXoJ] K
ucnonb3zoBaHno XK.

[Tpuka3 aupexkropa OY 00 yTBEpk,JACHUHM U BBEACHHH B JICWCTBHUE MPUHATHIX JIOKAJTHHBIX AKTOB
JIOBOJUTCS 0 CBEJICHUSI BCEX 3aMHTEPECOBAaHHBIX CTOpOH. Ecnu 3akoHonarenscTBoM win ycraBoM OV He
ycTaHoBJIeHa (hopMa OMyOJIMKOBaHMS JIOKATbHBIX aKTOB, (hopMa IyOJIHMKAIMM OINPENEeNIIeTCs OpraHoM
yIpaBICHUS, IPUHSABIINM aKT.

Wudopmanys o JIOKaTbHBIX HOPMATHBHBIX TPaBOBbIX akTax OVY 1omKHA OBITH OTKPBITOH W
JTOCTYIHOW JJiIsi BCEX YYaCTHUKOB 0Opa30BaTeNIbHOro Mpolecca, GYHKIUU U HHTEPECHl KOTOPHIX OHH
3aTparuBaroT.

Anvunuctpanuu OY  crneayeT yduThIBaTh, YTO MHOTHE U3 MPUHATHIX JIOKAJIbHBIX aKTOB,
HalpUMep, PACIIUPCHHBIC TOJKHOCTHBIC WHCTPYKIIUHU, (DAKTHYECKH HE MOTYT OBITh BBIOJHEHBI [0
Havana QyHkiuoHupoBanus JXK.

Kpurepun npumennmoctu K

1. O6s13aTenbHBI MUHUMYM OPTaHU3allMOHHO-TEXHUUECKUX yCIoBUM BHeapeHus DK.

Jlnis BeieHus yuera ydeOHON AEATENbHOCTH B 3JIEKTPOHHOM BHJIE HEOOXOMMO 00€CIICUUTh!

- HAINYHE JIOKATbHON HOPMAaTHBHOM 0a3bl;

- paborocnocobHocTh UKT-undpactpykrypel OV (B 4aCTHOCTH MPOBOJHAS W/UIM OECTIpOBOIHAS
JIOKaJIbHAsl BBIYUCIUTENbHAS CETh);

- HaIM4Ke ycrpoiicts gocryna® k 9K Aamunucrpanuu OY;

- OTKpBITHIN Joctyn Kk DX yuureneil;

- aAMUHUCTpUpoBaHue™* XK.

2. MuHuMaIbHbIE YCIOBUSA JUIs MMJIOTHOTO BEJICHUS yUeTa.

[TonHbIlt mepexol Ha BeAEHUE YdeTa BBINOJHEHHMsS Yy4eOHOM mporpammbl cpenctBamu K
HEBO3MOXKEH 0e3 mepexoaHoro nepuoja. Ilman mnepexoma Ha mnonHoe BegeHue XK gomkeH
IpelyCMaTpUBaTh OPraHU3allMOHHbBIE U TEXHUYECKHE BO3MOKHOCTH OV [UIsl OpraHu3aluy B IEPEXOJHOM
nepuojie MWIOTHOIO BEAEHHUs ydeTa (B OrpaHMYEHHOM BapHaHTE 0e3 OTMEHBI CYLIECTBYIOIIEH CHCTEMBI
yuerTa).

st paGoTHI 110 TAHHOM cXeMe HE0OXOAMMO 00ECTICUHTh:

- KOMITBIOTEPHBIN KJIACC MJIM COIIOCTABMMOE YHCIIO HHBIX YCTPOUCTB focTyna K DK;

- OTKpPBITHINA JocTyn yuurteneit k XK (Harnpumep, B yUUTENbCKOMN);

- rpaduK paboThl ycTpoiicTB qoctyna K DK, J0CTaTOUHBIH I BBOJIA TaHHBIX;

- peraaMeHT OKa3aHMs TEXHUUECKOH 1 MeTtoanyeckoit momomu Ilenarornueckum padotHukam OV.

Pernmament mnonpasymeBaeT omnucaHue TpaduKka M YCIOBUH OKa3aHMS TIIOMOIIM, BKIIIOYAs
pacnpenenenne o0s3aHHOCTEN 1 HeOOXOIMMYIO JIJISl OKa3aHUsl TOMOIIH UH()OPMALIHIO.

3. YcnoBus ans BHenapenus DK B MOIHOM o0beMe:

- ONTUMAJIBHBIE YCIIOBUS - HaIU4KE NocTyna K DK B KaXKI0OM Ki1acce;

- JKelaTelbHbIe YCIOBUS - Hamuuume mMoouibHoro goctyna k X y kaxporo Ilemarormueckoro
pabotauka OVY.
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Hcrounnku pa3padorku

1. Pacniopsixenue IpaBurenscTBa Poccutickoit denepamnuu ot 27 depans 2010 r. N 246-p

2. Pacnopspxenue [IpaBurensctBa Poccuiickoit @eneparuu ot 20 despains 2010 roga N 185-p

3. ®enepanbublii 3akoH oT 26 utoiist 2006 r. N 135-D3 "O 3amute KOHKypeHIun"

4. @enepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHuzanuu NpeAOCTaBICHHS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCIyr"

5. ®enepanbubiii 3akoH 0T 10 uronst 1992 1. N 3266-1 "O6 obpazoBanun"

6. @enepanpubiii 3akoH oT 27 uioas 2006 . N 149-03 "O6 undopmaruu, wHGOPMAIIMOHHBIX
TEXHOJIOTUSIX U O 3aIuTe nHpopmarmu"

7. ®enepanbubiii 3akon ot 27 utoiist 2006 r. N 152-D3 "O nepcoHanbHbIX JaHHBIX"

8. denepanbhblii 3akon oT 6 anpenst 2011 r. N 63-D3 "O06 snekTpoHHOM oanucy"”

9. llpuka3z Munoopuayku Poccun ot 17 nexadps 2010 r. N 1897 "O6 yrBepkaeHun dhenepaibHOro
rOCyJapCTBEHHOTO CTaHAapTa OCHOBHOTO 001Iero oopazoBanus"

10. IIpuka3s Munobpuayku Poccuu ot 6 oxts16ps 2009 r. N 373 "OO0 yTBep>KAeHUH U BBEICHHUH B
neiicTBue  (enepatbHOro TOCYyAapCTBEHHOro 00pa30BaTENbHOTO CTaHIApTa HA4YaJlbHOTO OOMIEro
obpazoBaHus"

11. [Ilpukaz MwunoOpHayku Poccum ot 22 aBrycra 2008r1. N 243, BrIIOYAONINi
" AIMUHHUCTPATUBHBIN periameHT PocobpHanzopa"

12. ITucemo MunoOpazoBanust Poccun ot 20.mexabps 2000 r. N 03-51/64, Brirouaromiee
"MeToauueckre peKoOMeHAaluu o paboTe ¢ JOKyMEHTaMH B 00111€00pa30BaTEIbHBIX YUPEXKICHUAX"

13. Tlpuxa3z Poccrara ot 27 wmroms 2009r. N 150 "OO yTBEepKISCHHUH CTAaTHCTUYECKOTO
MHCTpYMEHTapus AJsi opranuszanuu PocoOpa3oBaHneM CTaTHCTUYECKOTO HAOMIOACHUS 32 ACSITETbHOCTHIO
00pa30BaTeNbHbIX YUPEKICHUMN"

14. Ilpuka3z Munnpoc CCCP ot 27 nekadpst 1974 r. N 167 "O BeneHuu mKOIHONW JOKYMEHTAIMH"

15. Ilpukas Munzapascoupassutust Poccun ot 26 aBrycta 2010 r. N 7611 "O6 yrBepxaeHun
EnuHoro xBanngpuKalmoOHHOTO CIPaBOYHHUKA JOJHKHOCTEH PYKOBOAMTENEH, CIICIIUAIMCTOB U CIyKalux'",
pasnen "KBanudukanmoHHbIe XapaKTEPUCTHKU TOJDKHOCTEH paOOTHUKOB 0O0pa3oBaHus"

16. TOCT P MCO 15489-1-2007. Cucrema cTraHaapToB MO HHPOpMaLUU, OUOIMOTEUHOMY HU
U3/1aTebCKOMY JIeNy. YTpaBiieHue nokymentamu. O6mme tpedoBanus (3xBuBasieHT [SO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3alaHuE HA CO3JaHIE aBTOMaTU3UPOBAHHON CHCTEMBI

* Ilon ycrpoiictBoM goctyna k OX mnoHumaercs mnro6oe oO0OpyaoOBaHUE, TMO3BOJISIOLIEE
obecnieuntsb padoty ¢ DX, HanpumMep, KOMIbIOTEP, TUIAHIIET.

** AnmunuctpupoBanue XK moppazymeBaeT €ro TEXHHYECKOE U METOAMYECKOe OOecreueHue.
OTH QYHKIUU MOTYT OCYILECTBIATHCS OTAEAbHBIM CoTpyaHukoM OV MM CyIIEeCTBYIOUIMMH IITaTHBIMU
eauHULIaMU. Tpyno3aTpaTsl MOTYT pa3InyaThCs s pa3HbIX BUI0B DXK.

IIpunoxenne 1.

KoMmieKT 10KkyMeHTOB /151 BHEJAPEHUS H UCI0JIb30BaHuA J7K

Kommekt nmoxkymenToB OV, obecneunBaroniuii BHEAPEHUE U WCIIONb30BaHue DK, HOMKEH, Kak
MUHUMYM, BKIIIOUaTh B CEOS:

- I1aH paboT o BHeApeHuio JXK;

- KOMIUIEKT JIOKYMEHTOB IO OOECIEYCHHIO 3aKOHOAATENbHBIX TpeOOBaHHWI O 3alIuTe
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MEPCOHATBHBIX JTaHHBIX;

- KOMIUIEKT JIOMOJHEHUH B (YHKIMOHANBHBIE 00sS3aHHOCTH paboTHUKOB OV, CBsS3aHHBIA C
BegeHueM JK;

- pernaMeHT BeaeHus JK;

- pernmameHT mnpeaocTaBieHus yciayru O] (uHDopMmEpoBaHUS OOyUAIOMUXCS U UX POTUTENCH
(3aKOHHBIX MPEJICTABUTENICH) O pe3ysIbTaTax 00ydeHHs);

- mpuka3 pykooautesnss OY o BHEAPEHUU B ACITEILHOCTh 00pa30BaTEILHOTO yupexaeHus K.

IIpuioxenne 2.

IIpumep npuka3za pykooaurtesisi OY o BHeApeHHH B 1eSITeIbHOCTH 00Pa30BaTe/ILHOI0 YUpeKIeHHus
K

Ipukaz N

oo OY N oT 20 r.

O BHE/IPEHUU B YIIPpABJICHUE T1€ATEJIbHOCTBIO oy SJICKTPOHHOI'O KypHaJia

C uenbio coOBEpIIEHCTBOBaHMs HMH(OpPMAIMOHHOrO obecnedeHus mnporeccoB ympasieHus OV,
IUTAHUPOBAHMS U OPTaHU3aluK YIeOHOT0 IpoIiecca Ha OCHOBE BHEAPEHHS HH()OPMAIIMOHHBIX TEXHOJIOTHI
B cooTBeTcTBUHU ¢ [Iprkazom Munzapasconpaszsutust Poccun ot 26.08.2010 N 7611 u cratbeil 74 riaBbl
12 pazngena III TK P® "M3MeHenue ompeneseHHBIX CTOPOHAMM YCJIOBHM TPYIOBOrO JIOTOBOpa IO
IPUYMHAM, CBSA3aHHBIM C U3MEHEHUEM OPraHM3allMOHHbIX WIIM TEXHOJIOTMYECKUX YCIIOBHM Tpyaa"

ITPUKA3BIBAIO:

1. YrBepauts: "Ilnan padot no Baenpennto X" (Ilpunoxxenue N );

"Pernament Beaenus DK" (Ilpunoxenue N );

"PernameHT okazanus rocyaapcrsennoi yeayru O/1" (Ilpunoxenue N );

"MHCTpYKLHMIO 110 BECHUIO yueTa yuyeOHol aestenbHocTy ¢ oMolbio K" (Ilpunoxenue N );

"PernameHT okazanus nomouu npu padore B X" (Ilpunoxxenne N ).

2. Ilposectu BHempenue OXK B coorBerctBuu ¢ ['paduxom pabor mo BHeapeHuto K
(ITpunoxxenne N ).

3. Ucnonb3oBars DX st pukcanuu BceX BUAOB YPOUHOM M BHEYPOUHOU JAEATEIBHOCTH, B TOM
YHclie YPOKOB, (haKyJIbTaTUBOB, KPY)KKOB, 3aHATUIN TPYIIBI POJIEHHOTO JHS.

4. 3am. nupexTopa 1o o0ecneunTh KOHTPOJIb 3a BhINONIHEHHEM [ 'paduka
pabot no BHeapeHuo DXK.
5. 3amecrurtento (sM) nupekropa mo YBP obecrieuynTh MHPOPMAIIMOHHOE

HanonHenue 2K mo monymro "YueOGHbIN mporecc”, OpraHn3oBaTh KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO U
MPAaBWIBHOCTBbIO pabOThl y4YUTEIEH-NPEAMETHUKOB U KIJIACCHBIX PYKOBOJUTENEH MO HMH()OPMALMOHHOMY
HanonHeHuto XK M CBOEBPEMEHHOCTHIO HH(POPMHPOBAHUS PpOAUTENEH O TeKylled Hu HTOroBOH
yCIIEBAEMOCTH U MOCEIIAEMOCTH 00yJarOIUXCS.

6. Bozmoxurs Ha 00s13aHHOCTH MO KOHTPOIIO 32 TEXHUYECKUM obecriedeHreM padoTsl DK
COTJIACHO JOJHDKHOCTHBIM OOSI3aHHOCTSIM /WiIn/ BKIFOUNB UX B €r0 JODKHOCTHBIE 00SI3aHHOCTH.
7. Bo31moxuTh Ha 00s13aHHOCTH TI0 KOHCYJIBTUPOBAHUIO YUUTEIEH 1Mo BompocaMm padboTel DK

COTJIACHO JOJHDKHOCTHBIM OOSI3aHHOCTSIM /WiIn/ BKIFOUNB UX B €r0 JODKHOCTHBIE 00SI3aHHOCTH.
8. KonTpouib 3a HcTioIHEHHEM IPUKa3a OCTaBIISIO 32 COOOM.

Hupexrop OV:

24.01.2020 Cucrema TAPAHT 9/20


http://mobileonline.garant.ru/document/redirect/199499/1000
http://mobileonline.garant.ru/document/redirect/12125268/74

ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

[Mpnioxenne 3.

IIpuMepHBIii NepeyeHb
JIOKAJIbHBIX HOPMATHBHBIX AKTOB, B KOTOPbI¢ MOKET OTPe00BATHCH BHECCHUE H3MEHEHUI U1
ucnoJib3oBanus K

JlokajJbHbIe AKTbI, PEIIIAMECHTUPYIOIIUE A/IMUHUCTPATUBHYIO U q)HHaHCOBO-XO3ﬂfICTBeHHym
JAEeATEJIBbHOCTD

- YcraB OY;

- Horoop OV ¢ ponurensmu;

- JIOJDKHOCTHBIE HWHCTPYKIIMM pPAOOTHUKOB, B TOM 4YHCIIC aJMUHUCTPATUBHOTO IMEPCOHAIA,
npenojaBaTenei, KIacCHbIX PYKOBOAUTENECH;

- TlonoxeHne 00 yCTaHOBJICHHHM HAJI0ABOK W JOIUIAT K JODKHOCTHBIM OKJIaJlaM COTPYIHUKOB™
(mosoxkeHue o CTUMYNHUpYoIIeM (OHIE OTUIATHI TPYIA);

- [ToyoskeHMEe 0 BHYTPHIIKOIHBHOM KOHTPOJIE;

- [Tonoxenue 06 yueOHOM KaOUHETE;

- MuCcTpyknuu mo 0e30macHOCTH W TpaBmiia pabOThl HAa TPABMOOMACHBIX ydacTKaX, pabodmx
MecTax, B y4eOHbIX KaOHWHeTax;

[TomoskeHne 00 aTTeCcTAllNU TIEAArOTHICCKIX KaIPOB.

JlokajibHbIE aKThI, perjiaMeHTHPYOIIMe IPABA YYACTHHKOB 00pa30BaTeIbHOI0 NpoLecca

- [IpaBuna npuema B OV

- [IpaBuia moBeneHMs 0OYYAOIIMXCS;

- [IpaBuna BHyTpeHHero pacnopsiika OY;

- TpynoBoii 1oroBop (KOHTPAKT) ¢ paOOTHUKAMH;

- [lonoxeHue o cucTeMe OICHOK, OPM, TTOPSIKE U TIEPUOTUIHOCTH MPOMEKYTOTHONH M UTOTOBOM
aTTecTaluu o0yJaroIuxcs;

- [Tonoxxenue o XxpaHeHUH padboOT 0O0yUarOMErocst ¥ HHPOPMAIIMH O €ro JOCTIKECHUSIX;

- [Tonoxenue o popmax monydenus oopazoBanus B 1anHoM OV (3kcTepHaT, caMooOpa3oBaHHe 10
WHIUBUIYAIGHBIM TIPOrpaMMaM, ITOJIOKCHHE O CEMEWHOM O0Opa3oBaHWU, IMOJIOKEHHE O CBOOOHOM
MOCEIIEHUH YUeOHBIX 3aHATUH, U 1p.).

JlokajbHbIEe aKThl, perJiaMeHTHPYIOLIHE JeSITeJbHOCTH NPOo(ecCHOHATBHBIX 00beInHeHu

- [TonoxxeHne o neJaroruyeckoM COBETE;

- [TonoxeHne 0 TBOPUECKUX IPyNIIax;

- [lonoxeHne 0 METOTUUECKOM COBETE;

- [Tonoxxenue o kadenape;

- KonnekTHBHBII 1OTOBOP MEXIY YUPEXKACHUEM U PAOOTHUKAMH.

* B OTHOWIEHWH JWI, BBITIOJHIIONUX JOTMOJHUTEIBHYI0 HArpy3ky IO OOECTICUCHHIO
dbyukronupoBanus DK, eciiu JaHHAs EATEIBHOCTh HE MPETYCMOTPEHA UX OCHOBHBIMU OOS3aHHOCTSIMHU.
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IIpunoxenne 4.

IIpumepHbIii periaMmeHT BegeHus K

1. O01ue MoJI0sKeHu s

1.1. Hacrosmuii JOKyMEHT omnpeiesieT YCIOBHUs U MpaBuia BeaeHus XK, KOHTpoIIst 3a BeJleHUEeM
92K, npouenypsl obecriedeHusi JOCTOBEPHOCTH BBOAUMBIX B D)K NaHHBIX, HaJEKHOCTH UX XpaHEHUS U
KOHTpOJS 3a cooTBeTcTBUEM JJK TpeGoBaHUSAM K JOKYMEHTOOOOPOTY, BKIOYAs CO3JaHHE PE3EPBHBIX
KOITUM, TBEPABIX KOMUi (Ha OyMa)KHOM HOCHUTENIE) U JIp.

1.2. B cOOTBETCTBUU C ACHCTBYIOUINM 3aKOHOaTeNLCTBOM OV BrpaBe caMOCTOSITENILHO BEIOUPATH
(dbopMBbI yueTa BHIMOTHEHUS Y4€OHOM TPOrpaMMBl.

1.3. OTBeTCTBEHHOCTh 3a COOTBETCTBUE pE3YJbTATOB Y4€Ta JECHCTBYIOLIMM HOpMaM M, B
YaCTHOCTH, HACTOSIILIEMY PErfiaMeHTy U JIOKaJbHbIM aKTaM, HeceT pykoBoautenas OV.

1.4. OTBETCTBEHHOCTH 3a COOTBETCTBHUE JAHHBIX yuyeTa (pakTaM peanu3aliuu y4eOHOro Ipoiiecca
JeKUT Ha pykoBoauTene OVY.

1.5. Ilpm BenmeHum yuera HEOOXOAWMO OOECTEUUTHh COONIOJIEHHE 3aKOHOJATEIhCTBA O
MEPCOHAIBHBIX JaHHbBIX.

2. O0mme npaBuJia BeJleHUs yyeTa

2.1. BHecenue nHpopmManuu o 3aHATUU U 00 OTCYTCTBYIOIIUX JOJIKHBI IIPOU3BOJUTHCS 1O (DAKTy B
JeHb npoBeneHus. Ecim 3aHsATHEe MPOBOAMIOCH BMECTO OCHOBHOTO ITPEToaBaTelisi, (hakT 3aMEHBI JOJKEH
OTpaXaTbCs B MOMEHT BHECEHUS yUYETHOU 3aIIHCH.

2.2. Buecenne B XypHaJl WHGOpPMAIUU O JOMAIIHEM 33JaHUU JOJDKHO MPOU3BOAUTHCS B JICHD
IIPOBEJCHUS 3aHATUA. 3aJlaHue JOJDKHO BHOCUTBCS B JKypHaJl HE IO3JHEe, yeM depe3 1 wac mocie
OKOHYAHUS BCEX 3aHITUN JAaHHBIX 00YYarOIIHUXCS.

2.3. PekomeHyeTcsl 3apaHee pa3MellaTh 3aJaHusi, yToObl y oOyuaromuxcst Obljla BO3MOXKHOCTh
3a07aroBpeMEHHO IJIaHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbraThl OLIEHUBAHMS BBINOJIHEHHBIX O0yYarolUMHCA pabOT JOJDKHBI BBICTABIATHCS HE
no3aHee | Heenu co THS UX MPOBEJIEHUS B COOTBETCTBUM € MPUHATHIMU B OV npaBuiiaMu OIIEHKH padoT.

2.5. ApxXxUBHOE€ XpaHEHUE YYETHBIX J[aHHBIX JOJDKHO IpeJycMaTpuBaTb KOHTPOJb 3a HX
LEJIOCTHOCTBIO U JOCTOBEPHOCTHIO Ha MPOTSYKEHUH BCET0 HEOOXOAMMOTO CPOKa, HApUMEp, C MOMOILBIO
JJIEKTPOHHOW MOJANUCH. OJIEKTPOHHOE XPAHEHUE AapXMBHBIX JIAHHBIX JOJDKHO OCYILECTBISATBCS
MUHUMAaJIbHO Ha IBYX HOCUTENSX U XPAHUTHCS B Pa3HBIX IOMEIIECHUSX.

3. YcaoBusn COBMCIIICHHOI'0 XPAaHCHUA JAaHHBIX B 3JICKTPOHHOM BH/I€ U HA 6yMa)KHLIX HOCHUTEJIAX

3.1. B cinyuyae Heobxonumoctu ucnoinb3oBanus Jlanueix 9K u3 a5eKTpoHHON (hOpMBI B KauecTBe
MEYaTHOTO JIOKYMEHTa HMH(pOpMaIys BBIBOAUTCS Ha TeyaThb M 3aBEPSETCs B YCTAHOBJIIEHHOM IOPSJIKE.
ApXMBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaXHBIX HOCUTENSIX JIOJDKHO OCYIIECTBISTHCS B
COOTBETCTBUHM C JEMCTBYIOIIUM AJIMUHUCTPATUBHBIM periaMeHToM PocoOpHan3opa, yTBEp:KACHHBIM
npukazom Munobpuayku Poccun ot 21 siuBaps 2009 r. N 9.

3.2. CBosiHas BEJOMOCTb UTOT'OBOM YCIIEIIHOCTH Kjacca 3a Y4eOHBIH rofl BEIBOJUTCS U3 CUCTEMBI
yuyeTa B TOM BHJE, KOTOPBIM MpeaycCMOTpPEeH ACUCTBYIOUIMMH TpeOOBAHUSIMH apXMBHOM CiykObl. Ecmm
JTaHHbIE 10 Y4eOHOMY I'OJly XPaHSTCs B 3JIEKTPOHHOM BHJIE, CBOJHASI BE€IOMOCTh MOXET OBbITh IepesiaHa B
apXuB Cpa3y 0 3aBEPIICHUU BEACHUA y4eTa B COOTBETCTBYIOIIEM KIACCHOM >KypHAJIE.
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3.3. Ilpu BeneHuu ydera B 3JIEKTPOHHOM BHJE HEOOXOAMMOCTH BBIBOJA JAHHBIX HA Me4aTh IS
UCIIOJIb30BAaHUsl B Ka4eCTBE JIOKYMEHTA OIpeNessieTCs] COOTBETCTBHEM HCIOIb3yeMON MH(DOPMAIMOHHOM
cucrempl [OCT P MCO 15489-1-2007 "Cucrema craHgapToB 1O HH(pOpMaIyH, OUOIMOTECYHOMY U
W3/1aTeIILCKOMY JIey. YTpaBlieHHe JoKkymMmeHTamu. O0rmue TpedoBanus".

IIpuinoxenne S.

IIpumepHBIH perjaMeHT
npenocrapjaenus ycayru /1 (mngopMupoBanus 00yyauuxcss U MX poauTesieii (3aKOHHBIX
NnpeacTaBuTeIeil) 0 pe3yjbTarax 00y4eHus )

1. Ilpu BemeHMM yuyeTa yCIIEBaeMOCTH C HCHOJb30BaHUEM DK 00ydaromuMmcs U UX POAUTEISAM
(3aKOHHBIM IIPEJICTABUTENSIM) 00€CIIEUNBACTCS BO3MOKHOCTh OIIEpPAaTUBHOIO NOJIy4YeHuUs: nHpopmauuu 6e3
oOpareHus Kk corpyaaukam OY (aBTOMaTH4eCKn).

Jiis poaurtenel (3aKOHHBIX IIPEJICTABUTENEH), KOTOpbIE 3asiBUIM O HEBO3MOXHOCTH WM
HE)KEJTaHWHU HCIIOJIB30BATh JOCTYI K AJIEKTPOHHBIM (popMaM mpencTaBiieHus HHPOPMaIUK, JOJDKHO OBITH
o0ecrieyeHO HMH(POPMHUPOBAHME O pe3yjibTaTax OOyueHHUs HE peke, 4YeM OJUH pa3 B HEAEI0 C
MCIIOJIb30BAaHUEM paclevyaTKy pe3ysIbTaToB.

2. PexomeHnayercs peryispHo HH(OpMUpPOBaTh OOy4aroIUXCS M HUX pojauTesed (3aKOHHBIX
IpeJICTaBUTENIEN) O IPOrHO3€ UX UTOrOBOM YCHEIIHOCTH O0YYaroIMXCs 32 OTYETHBINM Nepuoj (4eTBEpTh,
TPUMECTP, MOJIYTOUE U TP.).

3. Wndopmanus 00 HTOTOBOM OLEHUBAHMHM M KOHKYPCHBIX (9K3aMEHAIIMOHHBIX) HCIBITAaHHUIX
JIOJDKHA OBITh JTOCTYNHA OOyYarolMMCS M MX POAMTENSIM (3aKOHHBIM IPEJCTABUTENISAM) HE MO3XKE CYTOK
110CJI€ MOJyYEHUs PE3YIbTATOB.

4. JlocraBka nHpopManuu 0OydyarOIIUMCS U UX POJUTENSAM (3aKOHHBIM MPEICTABUTENSM) MOXKET
OCYIIECTBIISITHCSL B COTIIACOBAaHHOM (hopMe, B YACTHOCTH, 110 YKa3aHHBIM UMM KOHTAKTHBIM JTaHHBIM, JTHOO
BBEJICHHBIM CaMOCTOsTENbHO. Ilepenaya KOHTAKTHBIX JAHHBIX JOJDKHA OCYLIECTBISATBHCS POIUTEISAMHU
INUCbMEHHO WJIM C IPUMEHEHUEM JIEKTPOHHBIX CUCTEM IME€PENAYHU TOKYMEHTOB JIEKTPOHHON MOIHUCHIO.

Yacts 2. Ennnble TpeOOBaHUS

O01mme cBegeHus

Ha3nauenue 10KyMeHTa

Hacrosiuii JOKyMeHT ycTaHaBIMBAaeT MUHUMaJIbHbIE TPEOOBaHUS K MHPOPMAIIMOHHBIM CHCTEMaM
(UC), koTopble MOTYT HCIIOJIB30BaThCs B 0Opa3oBarenbHbIX yupexaeHusx (OY) Poccuiickoit @eneparuu
(P®), B yacTu BBINOIHEHMS 3a7ay ydeTa YCIHEBAEMOCTH M IOCEUIAeMOCTH OOydYarolUXcs. YKa3aHHbIE
TpeboBaHuss He orpanuuuBaror OV B wucnonszoBanuu MC, oOmajgaiomux pacHIMpeHHbIMU
(GyHKIIMOHAIBbHBIMUA BO3MOXKHOCTSIMHU.

HNudopmupoBanue o0ydyaromuxcst ¥ X poauTeneil (3aKOHHBIX MpeICTaBUTeNel) 0 X01e Y4eOHOro
npouecca M MHAMBUAYAIbHBIX pe3ylbTaTax OCYILECTBISETCS Ha OCHOBE HH(OpPMALUU 3JIEKTPOHHOTO
xypHata (DX) B coorBercTBUM C TpeOoBaHusMH 3akoHa "OO oOpa3oBaHuH", perilaMeHTaMU
lNocynapctBennoit ycmyru "llpemocraBienne wHGOpPMAIMU O TEKYIIEH YCIEBA€MOCTH YdYallerocs,
BEJICHUE DHIIEKTPOHHOIO JHEBHMKA M JJIEKTPOHHOro KypHana ycmeBaemoctu" (D[]) u npyrumum
HOPMAaTUBHBIMHU JOKyMeHTamMH. EnMHCTBEHHBIM HeoOxoaumbIM TpeboBanueM K XK i obecriedeHus
yeayru D] sBisercs HMHOOPMAIMOHHBIH OOMEH C COOTBETCTBYIOIIMM CEPBUCOM JUISL TEpeadu
HEOOXOIUMBIX JIaHHBIX.
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Hacrosimuii  mokymMeHT mpeaHasHaueH s pa3padorumkoB DK B dyactu obecriedeHHs
HEeoOXoauMOK (HYHKIIMOHATBLHOCTH W 111 AnMmuHHCTpatopoB OY B yactu BbIOOpa koHKpeTHOM HC B
3aBUCHMOCTH OT TOTPEOHOCTEH B OpraHU3alliy y4eTa U UMEIOIINXCS TEXHUYECKUX YCIIOBUH.

[IpuBeneHHble B HACTOALIEM JOKyMEHTe eauHble TpeboBanus K DK QopMHUpPYIOT ycloBuUS AJis
peamuzanun  DepepanbHBIX TOCYIAapPCTBEHHBIX 00pA30BaTEIbHBIX CTAaHIAPTOB HOBOTO ITOKOJCHHS
(Ha4aIpHOTO M OCHOBHOT'O OOIIEro 00pa3oBaHUsSA) IO CO3JaHUIO HH(OPMAIMOHHO-00pa30BaTEIbHOMN
cpenbt OV B yactu:

¢ukcanuu xoma o0Opa3oBaTeNbHOTO Ipolecca U Pe3yldbTaTOB  OCBOCHHUS ~ OCHOBHOMU
00pa30BaTeNbHOM IPOrpaMMbl;

BO3MOXXHOCTH HCIOJIb30BaHMs JAaHHBIX, (POPMHUPYEMBIX B XOJA€ 00pa30BaTeIbHOIO IMpolecca, AJs
pelIeH s 3a/1a4 yrpaBlieHus] 00pa30BaTeIbHOM 1S TeTbHOCTHIO;

B3aumozeiicTeust OY ¢ opranaMmu, OCyIIECTBISIOIMMU yIIpaBieHue B cepe 00pazoBaHusl.

Pa3zpaboTuuk
MunucrepcTBo 006pazoBanus U Hayku Poccuiickoit @enepanuu. Mocksa, TBepckas, 11.
OcHoBaHus s pa3padoTKH

Hactosammuii 1okyMeHT pa3pa0oTaH B COOTBETCTBUU C MopydyeHueM mnpesuguyma CoBera mpu
[Ipesunente Poccuiickoit depepanmu 1o pa3BuTHIO HH(DOpMaMoHHOTO obmecTtBa B Poccuiickoit
Oenepann ot 22 nekadbps 2010 roma mo Bompocy: "O BHEOPEHUU SJIEKTPOHHBIX 00pa30BaTEIbHBIX
pecypcoB B y4eOHBIH HpoIecC W Mepax MO METOAWYECKOH M TEXHUYECKOH MOJIep)KKe IMeAaroroB Ha
MecTax" MO pa3pabOTKe eOUHBIX TpeOOBaHMN K CHUCTEMaM BEICHHUS KYpPHAJIOB YCIIEBAEMOCTH
00yyarouuxcs B 3JIEKTPOHHOM BHJIE€ B 0011€00pa30BaTEIbHBIX YUPEKICHUSAX.

Hcnoab3yemble COKpaleHUs

Tepmun Omnpenenenue
HKT WHpopManinoHHO-KOMMYHUKALMOHHBIE TEXHOJIOTUU
ncC Nudopmannonnas cucrema
I10 IIporpammHoe obecnieueHue
oy O06pazoBaTebHOE YUpPEKICHUE
ovo Opran ymnpaBiieHus: 00pa3oBaHUs
XK DNEeKTPOHHBIN KypHa
6l ONEKTPOHHBIN THEBHUK

Hcnoab3yembie TEPMHHBI

Tepmun Omnpenenenne
DIEKTPOHHBIN KypHAI [1O unu 31eKTpOHHBIE CEPBUCHI, 00ECTIEYMBAIOLINE YUET BBITOTHEHUS
y4eOHOI1 MporpamMmBbl, B TOM YHCJIE€ YCIIEBAEMOCTH M MOCEIIAEMOCTH
o0yJaronmxcst
ONEKTPOHHBIN JTHEBHUK 1O unu 37eKTPOHHBIE CEPBUCHI, 00ECTIEUNBAIOIINE B IJIEKTPOHHOM BUJIE

nH(pOpMHUpOBaHHE 00YUAIOIINUXCS U UX pOAUTENEH (3aKOHHBIX
MpeJCTaBUTEINIEH) O X0JIe U pe3yibTaTax yuyeOHOro mpoiecca
Anmunuctpanus OY [Ipencrasutenn anmuaUcTpanuu OY: TUPEKTOP, 3aMECTUTENH TUPEKTOPa
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Cotpynnuk OY du3nyecKoe MO, CBA3aHHOE TPYJOBBIMU OTHOILIEHUAMHU ¢ OY
Ilenarornueckue VYuurena-npeaAMETHUKY, [1€Aarory JOMOJIHUTEILHOIO 00pa30BaHus,
pabotHuku OY KJIACCHBIE PYKOBOAMUTEIH U JIp.

Texunueckuii cnenuanuct  Cotpyanuk OV, ocylmecTBISIOMMNN agMUHUCTprupoBaHue DK
oy

[TonpzoBarenu 2K Cotpyanuku OY, y4acTBYIOIIME B OPTraHU3AIMU U OCYILIECTBICHUU
y4eOHO-BOCIIUTATENILHOTO TIpoIiecca
[Tons3oBarenu D1 OO6yuaromuecst, UX POIUTENH (3aKOHHBIE MPEICTABUTEIIH )

Haszunauenue u neiau cozganusa K

eau coznanus K

1. IToBbIIeHHE KauecTBa 00OPa30BaHUS 3a CUET:

- TIOBBIIICHUS YPOBHS MPO3PAYHOCTH y4eOHOTO MpoIecca;

- QBTOMATHU3AIMN YIE€THBIX (YHKIIHIA;

- IOBBIIIEHUS] OObEKTUBHOCTH OIICHUBAHUS YIEOHBIX TOCTH)KEHUI 00ydaronnxcs;

- ynoOCTBa BeICHUsSI yUeTa U aHali3a y9eOHOW JeITeIbHOCTH, OBBIIICHUS HAICKHOCTH XPaHEHHS
uHpOpMaINK;

- TIOBBIIIGHUS ypOBHS  COONIOJCHMS TpaB BCEX YYaCTHUKOB Y4eOHOro  mporecca
(cOBepIICHCTBOBAHMUS KOHTPOJISI 32 BBOJIOM M M3MEHEHHEM HH(DOPMAIUH);

- TEXHOJIOTUYECKOTO Pa3BUTHS Y4eOHOTO Ipo1iecca.

2. ObecnieueHne MPEAOCTABICHHUST 00Pa30BaTENbHBIMU YUPEKICHUSIMHU TOCYIApPCTBEHHON YCIIyTH
"IIpenocraBieHre HHPOPMAIMK O TEKYILEH YCIIEBaEMOCTH Y4alllerocs, BeCHUE 3JICKTPOHHOTO JHEBHHUKA
Y 3JIEKTPOHHOTO JKypHaja ycreBaeMocTu".

Haszunauenune DK

VY4er BbINOSHEHUS Y4eOHBIX TPOrpaMM, B TOM YHCJIE:

- y4YeT MPOBEIEHHBIX 3aHATHI C OTpa)KEHUEM TEeMaTUKH, 3aHATOCTU [lenarornyeckux pabOTHUKOB
OV, oTKJIOHEHUH OT paHee 3arJIaHUPOBAHHOTO IrpaduKa;

- y4eT JOMAIIHUX U UHBIX Y4eOHBIX 3aJaHUM;

- Y4€T pe3yJbTaTOB BHINOJHEHUS y4eOHOH MporpaMmmbl 00OydarouMucs (YCreBaeMocCTh);

- y4YeT MOCEUIaeMOCTHU 3aHATHIH 00yJaroIUMUCS.

Onucanue TUMOBBIX 32/1a4 y4eTa YCNEBAEMOCTH U MOCEIIAEMOCTH 00y4aIOIIMNXCH B
00pa30BaTeIbHBIX YUPEeKIEHUsIX

Vyer peanmuzanuu  y4eOHBIX MIpPOrpaMM  BEJETCS  paclpeneleHHbIM  00pa3oM  BCeMU
[Menarornueckumu pabotHukamu OY. B Havane roga KiacCHble pyKOBOAMTENM JIOJKHBI BHECTH Ha BCE
IpeIMEeTHbIE CTPAaHULIbI )KypHala CIIMCKHU Yy4eOHBIX TPYII CBOETO KJlacca.

Pacnipenenennie mpeaMeETHBIX CTpaHUI MO KypHaly M 3akperuieHue ux 3a llemarormueckumu
pabotHukamu OV ocyiiecTBiseTCsl HA OCHOBAHMM Y4eOHOTO IJlaHa M paclpeiesieHus Harpy3Ku Mexy
[Menarornueckumu padbotaukamu OY.

[legarorn OCYIIECTBISAIOT 3alOJHEHHE KIACCHBIX JKYypHAJIOB B YacTH HHGOpMauu O JaTax
IPOBE/ICHUS 3aHATUH (B COOTBETCTBHM C paclMCaHUEM 3aHSATUI), O TEMaxX YpOKOB, JIOMAIIHUX 33JaHUSX,
OIIEHKaX OOYYArOIINXCsI K 00 OTCYTCTBUU 00YYAIOMINXCS HA YPOKax.
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B konne orderHsix mnepuonoB Ilemarornueckue pabotHuku OV TOABOIAT HMTOTH y4eOHOTO
nporecca. KaxaqoMy y4eHHMKY AOJKHBI OBbITh BBICTABJIEHBl MTOTOBBIC OLIEHKU (MJIM OTMETKH), JIOJDKHA
OBITH MPOBEJCHA CTATHCTHYECKAs OLIEHKA MPOBEICHHBIX 3aHATUI HAa COOTBETCTBUE YUeOHOMY IUJIaHY, IO
TUIIAM 3aHATHH, 110 MOJYYEHHBIM pe3yibTaTaM. B ciydae Oojie3HM ydyeHUMKa MOXKET ObITh Ha3HayeHa
OTCPOYKA BBICTABICHHS €My UTOTOBOW OIICHKH. VITOrOBBIE OIEHKH JAYyOIHPYIOTCS B CBOAHYIO BEJOMOCTD B
KOHIIE KJ1acCHOro >xypHasia. CBOJHAsA BEIOMOCTb JJOJDKHA OBITh Iepe/laHa B apXUB Yepe3 S5 JeT XpaHEeHUs
xypHana B OVY. Ilo uroram roja coCTaBisIeTCsl CBOAHAS CTATUCTUYECKasi TAOJIUIA YCIEIIHOCTH Y4eOHOT0
nporecca. KoHTposb 3a BeieHHeM ydyeTa yueOHO-Ie1arornyeckoi TOKyMEHTAluU U XpaHEeHHEe KypHaJIOB
ocymectBisieT Anmunucrpanus OY. [lpu Hanuuuu KagpoBBIX pECypcoB padOTa pacHpenessieTcs: MEXIy
HECKOJIbKUMH COTPYAHUKAMHU yueOHoH yacTi. KoHTpob moapa3zyMeBaeT HECKOJIBKO HAIIPABICHHN:

- IPOBEPKA CBOEBPEMEHHOCTH OTPAKEHUS B )KypHAJIE 3aHATUM;

- IPOBEPKa CBOEBPEMEHHOCTH BBICTABJIEHUS! OTMETOK;

- IPOBEPKA HAIIOJHAEMOCTH OTMETOK (B TEUEHUE OTYETHOI'O IEPUOAA);

- IPOBEPKA OTPaKEHUsI 1OCELAEMOCTH 3aHATHI;

- IPOBEPKA BBINIOJHEHUS Y4€OHOM pOrpaMMbl;

- IPOBEPKa 3aIM0JIHEHUS pa3/iena JOMAIHUX 3aJaHH;

- MPOBEpKAa OMAIIHUX 3a/JlaHUil Ha COOTBETCTBUE BO3PACTHBIM OCOOEHHOCTSIM OO0y4aroluxcs,
TpeOOBaHUAM 110 COAEPIKAHUIO U 00BEMY;

- Y4€T 3aMEHEHHBIX U MPOITYIIEHHbIX YPOKOB (3aHATHIN);

- BeZieHue Tabens yuera pabouero Bpemenu llenarornyeckux pabGOTHUKOB.

Jis monHOM 3aMeHbl TPaJMLIMOHHOTO JOKyMeHTooOopora OV Ha OyMaXHBIX HOCHUTENAX
HE00X01MMO 00ecreUuTh UHCTPYMEHTApUi JUIs OTPaXXEHUs B JIEKTPOHHOM (popMe Kak MUHHMYM TeX Ke
¢ynkumii. Yactp (YHKIMOHATBHBIX OOS3aHHOCTEH TIPU O3TOM HEOOXOIUMO aBTOMATHU3HPOBATh.
Hcnonb3oBaHue 3IEKTPOHHBIX CIIOCOOOB 00paboTKM HMHGOpMAnMM IO3BOJIAET JIydlle OTpPa3UTh
WH/IMBUIYAIbHYIO YCIIEBAEMOCTh YUEHUKOB, U30€KaTh B PAJIE CIydaeB BHIBO/Ia N30BITOYHON MH(POPMALIUT
(HampuMep, yCIIeBaeMOCTH TpYMIbl 00y4aroImuxcs), KOrja B 3TOM HET HeOOXOJUMOCTH (Hampumep, Mpu
IIPOBEPKE yCIEBAEMOCTH MIPEIIOIAracMbIX MEIAINCTOB).

PazButne cucreM OLEHKM KauecTBa o00Opa3oBaHMs TpeOyeT MOAJEPKKH B  paMKax
ABTOMATU3UPOBAHHOW CHCTEMBl pa3IUYHBIX BHUAOB OLEHUBAaHUS (HampuMep, KpUTEPHAIIbHBIX).
HearensHocTs [IpaBuTensctea PO 1o nepeBoy rocy1apCcTBEHHBIX YCIYT B 2JIEKTPOHHBIN BUJL ONPEAEIISET
HEO0OXOIUMOCTh MH(QOPMHUPOBAHUS 00pa30BaTENbHBIM YUPEXKJICHUEM OOyYaromMXcs U UX pOAUTENeH
(3aKOHHBIX TpeACTaBUTENCH) O XoJe M pe3ylbTaTax y4eOHOro Ipolecca B 3JIEKTPOHHOM BHJE, B
YAaCTHOCTH IOCPEACTBOM MOPTaJIa TOCY1apCTBEHHBIX YCIIYT.

TpeooBanus k K

TpeGoBanus k crpykrype K

1. ®ynkunoHansHOCTh DK MOxkeT ObITh peann3oBaHa B Buje eauHoit MC unm B BHuze Habopa
OTJENBHBIX (PYHKIIMOHAIBHBIX MOaysen™(1).

TpedoBanus k QyHKIUMOHUPOBAHUIO

1. ®yaknuonansHocTh XK M0MKHA 00ECeYuTh BO3MOKHOCTD MOJHOM 3aMEHBbI TPaJUIIMOHHBIX
KypHaJI0B™(2) Ha OyMa)KHOM HOCHUTEJIE B YaCTH y4eTa BHIIIOJHEHHS yueOHOMN mporpaMMsbl (0€3 aHKETHBIX,
MEIUIUHCKUX U JIPYTUX JONOJHUTENbHBIX JAHHBIX, YUET KOTOPhIX MOKET BECTUCh IPYTUMHU CPEICTBAMHU,
B TOM YHCJIE DJIEKTPOHHBIMH).

2. 9K nomxen obecrieunBath norpedbHocTH OV B yacTu yuyeTa pealnsalnuu yueOHOM MporpaMMel,
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B TOM YHCJIE:

- B BEJICHMM HEOOXOUMBIX CTPYKTYp ydeOHoro roma™(3);

- B OTpaXCHUU CUCTEM OLICHUBAHUs, UCIIOJIb3yeMbIX B OV

- B Ipeo0pa30BaHUU PE3yIbTATOB U3 OAHON CHCTEMbI OLIEHUBAHUS B APYTyI0*(4);

- B JIETICHUU KJIACCOB Ha TPYMIIBI 110 PA3INYHBIM MIPEAMETAM;

- B (GopMUPOBaHHMU Y4YEOHBIX TPy MpHd NPodUIbLHOM OOYyYeHHH, Ha DJEKTUBHBIX Kypcax,
(baxkynbTaTHBaAX, KPYXKKaX, IpU paboTe HaJ MPOSKTaMHU U T.I1.;

- B coBMecTuMocTu ¢ apyrumu UC, ucnonszyembimu B OY.

3. OyHKIMOHMpPOBAHHE M HUCIHONb30BaHUEe XK MOMKHO OCYIIECTBISATHCA B COOTBETCTBUU C
JICUCTBYIOIIUM 3aKOHOAATENHCTBOM PD, B ToM ymcie ¢ 3akonoM oT 27.07.2006 152-D3 "O nepcoHanbHbIX
MaHHBIX".

4. CpenctBa aaMuHHCTpUpoBaHusi DK MOMKHBI MpeaycMaTpuBaTh BO3MOXKHOCTH aJanTaluu
(mpucnocobnenusi) XK K U3MEHEHHUSM MPOIECCOB W METONOB ymparieHus B OY 0e3 oOpamieHus K
paspabotuukam [10.

5. Anmunauctparus OY HeceT OTBETCTBEHHOCTH 3a OecriepeOboiHOCTh 00pa30BaTeIbHOIO Mpoliecca
C y4eToM pUCKOB TexHu4eckux cooes DK. [l koMmmeHcanuu puckoB TexHu4deckux c6oeB B OY J0IKHBI

OBITh IPEYCMOTPEHBI MEPHI TI0 BPEMEHHOMY OCYIIECTBICHUIO 00pa30BaTeIbHOTO Mporecca 0e3 BeneHus
K.

Tpeﬁ()BaHI/IH K 3ProHOMMYIHOCTH H TeXHHYeCKOoil IcTeTHKe

1. Untepdeiicer 3K A0MKHBI OBITh MHTYUTHUBHO TMOHSATHBIMU W TPHOIMKEHHBIMH K (dopMam
TPaJMLIMOHHOIO KJIACCHOT'O )KypHaJa.

2. OX pomkeH oOecrneurBaTh OMNEPATUBHBIN OTKIHMK (He Ooiee 5 CeKyHJ Ha OJAMHOYHYIO
OTIEpAaIIMIO) Ha THUIOBBIC 3aMPOCHI MOJB30BATENs B YCIOBHSAX BeleHus 3aHatus B OV, B TOM 4uclie npu
onHoBpeMeHHO# pabore ¢ DX cormacHo pacmnucanuo CorpynHukoB OVY. CrokHble omepanuud Mo
CHHXPOHHU3AIMU JIaHHBIX, MMOCTPOCHHUIO OTYETOB, MepeBony OV Ha HOBBIM y4yeOHBIM TOM U T.A. MOTYT
3aHUMATh 0OJIee MPOIOKUTENLHOE BpEMSI.

TpeGoBaHus K HA/1E:KHOCTH U TEXHHYECKOMY 00C/Ty:KMBAHUIO

1. Pabouee Bpems DX onpenensiercs pesxxumoM He MeHee "20 yacoB B CyTKH, 7 JTHEH B Hezeno" ¢
06.00 1o 02.00 cnexyromero AHs 0 MECTHOMY BPEMEHH.

2. Cpennuit ypoeHb goctynHocTH DK nosmkeH ObITh He HUXe 99% pabouero Bpemenu DK *(5).

3. B ciyuae pasmemienus XK Ha oKanbHOM cepBepe perjiaMeHTHbIE padOoThl MOTYT MPOBOJUTHCS
B Ho4yHOe BpeMms ¢ 02.00 no 06.00 mo mecTHOMY BpeMeHM. boisiee MpOIOIIKUTEIBHBIE PETIAMEHTHBIE
pabotsl (He Oosiee 1 CyTOK) MOTYT IPOBOJUTHCS B KAHUKYJISIPHOE BPEMsI C YBEIOMJICHHEM I0OJIb30BaTENECH
3a 1 Henmemo 10 Havana pabor. B ciywae BHemHero MHTepHer-cepBuca (0o0iauHOro cepBuca),
perinaMeHTHbIE pabOThl HE JOJKHBI BIUATH Ha padoty DK, 1715 dero cienyer NpUMEHSITh COBpEMEHHbBIE
TEXHOJIOTHH.

4. Aapuiinbie pexumsbl padoTsl DK (Oonee 1 yaca mpocTost), BKJIIOYash HEJOCTYITHOCTh CEpBHCA
[0 CMEXHBIM MpUYMHAM (Harpumep, coou B pabdore cetu MHTEepHeET), B TeueHue y4eOHBIX MEPHOAOB HE
JOJIKHBI OBITH Yalie 1 pa3a B Mecsll.

5. Ilpu opranuzammu paboTbl oOpa3oBaTenbHOro yupekaeHus c¢ XK JomkHa OTCYTCTBOBATh
TpaHCTpaHWYHas TNiepeqadya JaHHbIX, JAaHHble OJ)K o00pa3oBaTenbHOrO YUpEeXJACHUS HE JOJKHBI
pa3MelaTbes Ha CepBepax BHEIIHUX OpraHu3aluii, pa3MELICHHbIX 3a npeaenamu PO.

6. B cygae HecooTBeTcTBHsI BRIOpaHHOU peanuzanuu XK TpeOoBaHHMSIM HACTOSIIETO JTOKYMEHTA
(m.m. 1-5), Anmunuctparnust OY gomKHA BEIOpaTh Ipyryro peanusanuio XK.
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Tpeﬁona}mﬂ K 3allMTe I/IH(l)OpMaIII/II/I OT HECAHKIIMOHUPOBAHHOI'O JOCTYyIIAa

1. JlomkHBI OBITH MPEIyCMOTPEHBI CPE/ICTBA aBTOPH3ALMU W ayTEHTU(UKAIMHM MOJIb30BaTENECH,
obecrieunBaronye pasrpannuenue npas gocryna [lons3oBateneit XK.

2. lomxHa ObITh OOecrieyeHa 3alfuTa MEePCOHANBHBIX JAHHBIX B COOTBETCTBHM C TPEOOBaHUSIMU
3aKoHozarenbeTBa PO.

3. NUudopmanus 06 oOyyaromuxcs JA0DKHA OBITh AoCTynmHA HCKIrouuTenbHO CoTpynHukam OV,
Y4YacTBYIOIIMM B Y4€OHOM IpoLIECcCe.

4. JlIomxHO OBITH MPEAYCMOTPEHO MPOTOKOIMpPOBaHUE nercTBHi [losb30oBaTeNneil Mo BHECEHUIO U
u3MeHeHuto napopmanuu B K ¢ perucrpaiueil BpeMeHU U aBTOPCTBA.

TpeOoBaHusi 10 COXPAaHHOCTH HH(pOPMALIMHU

1. 9K nomxen obecrieunBaTh BO3MOXKHOCTh apXMBHOI'O XPAaHEHHUs JaHHBIX (B TOM YHCIE Ha
BHEIIIHUX IEKTPOHHBIX U OYMa)KHBIX HOCUTEIISIX ).

2. B DX nomkHO ObITH IPEIyCMOTPEHAa BO3MOXKHOCTh PE3EPBHOIO KONUPOBaHUS HH(OpMaLUU
orBeTcTBeHHbIM CoTpynHukoM OV (1o pacnucaHMiO W/WIM NPUHYAUTENIBHO), B TOM YMCJ€ Ha BHEIIHUE
JIEKTPOHHBIE HOCUTEIH.

3. DX nomxeH oOecrneyuTh JIOCTOBEPHOCTh XpaHMMOH HH(OpMaIuK, MperyCMOTPEHHYIO
IIPaBUJIAMU BEIECHUS JIEKTPOHHOTO JOKYMEHTO000pOTa.

TpeboBanusi Mo MH(POPMAITUOHHOMY 0OMEHY

1. XK nomxen obecrieunBaTh PyHKIHMH MH(DOPMAIIMOHHOTO B3auMoJeicTBus ¢ BHemHnMu MC B
CTaHJAPTHBIX hopMaTax oOMeHa TaHHBIMU *(6).

2. OX pomxen oOecnednBaTh (YHKIMM WHGOPMHUPOBAHHSA O XOJ€ U pe3ylbTarax ydeOHOro
nporecca (3/]) nu6o B3aumoneiicteue ¢ UC, peanusytomieit pynkumuu D/

TpedoBanus k pyHKUHMAM (3a7a49am)

1. 92K nomxen obecreynBaTh BO3SMOXKHOCTh BBOJIa, XPaHEHUS U HCIIOIb30BAHMS:

- CTPYKTYpBI y4eOHOTro roia (4€TBEpTH, TPUMECTPHI U T.11.);

- CIIUCKOB U3Y4YaeMbIX MTPEIMETOB;

- CIIUCKOB 00y4aroIuxcs;

- criuckoB [legarornyeckux padotHukoB OV

- CIIUCKOB KJIaCCOB;

- CITUCKOB y4eOHBIX TPYIII;

- TEKyIIEH yCIIEBAEMOCTH;

- IPOMEXYTOYHON M UTOTOBOM aTTECTAIIMK 00YJArOIIUXCSI.

2. 9K nomxen obecrieunBath [lemarornyeckum padotaukam OY cieayromme BO3MOKHOCTH:

- Y4eT MPOBEACHHBIX YPOKOB (3aHATHI) C BO3MOXKHOCTSIMH 3aHECEHHS JaThl ypoKa, TEMbI ypOKa,
OTIMCaHUs TPOUICHHOTO MaTepHraia, BEIJJAHHOTO yJalluMCS JOMAIITHETO 3a/IaHus,

- peructpanus pakTa MPUCYTCTBUS/OTCYTCTBUS yUallIerocs Ha 3aHATHUSX;

- BBICTABJICHHE TEKYIIMX M HMTOTOBBIX OIEHOK ydammmcs B mnpuHaton it OY cucreme
OIICHUBAHUS;

- ykazaHue ()akTOB 3aMEHBI WJIM COBMEIICHUSI 3aHATUN TTPU OTCYTCTBUH OCHOBHOTO TIE/Iarora;
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- BBOJ1 HE(OPMAITM30BAHHBIX KOMMEHTApUEB B OTHOIICHUH YU€OHOH eATeNbHOCTH 00YyJaoUINXCs;

- BHECEHHUE Pe3y/IbTaTOB UCHBITaHUH, MPOBOAUMBIX B OV (3K3aMEHOB, MPOEKTOB, MIPAKTUK U T.II.)
110 OKOHYaHUU YYEOHBIX MTEPUOIOB mepesl POPMHUPOBAHNEM UTOTOBON OLICHKHU;

- OTpaxxeHHe UH(OPMAILIMU O BBHITOJIHEHUU Y4eOHOI MporpamMmsbl;

- (hopMupOBaHHE CBOJIOK 110 UTOTOBBIM OTMETKaM (OIIEHKaM) Ha YU4eOHBIX Kypcax, IpOITycKaMm;

- a”anu3 (popmHupoBaHME AaHAIUTUYECKHUX OTYETOB) YCIIEBAEMOCTH U  IOCEIAEMOCTU
00y4Jaromuxcs;

- BHECEHME HCIIPABJICHUN B JIaHHBIE y4eTa (TEMbl YPOKOB, OLICHKH, JIOMAIlIHUE 3aJlaHus U T.1I.) U
OCYILIECTBJIEHUE KOHTPOJIS 32 UCIPABIECHUSMHU B COOTBETCTBUHU C JAEMCTBYIOLUM persiaMeHToM OY.

3. DX nomxken obGecneunBaTth Ilemarormdyeckum paboTHukam OV, HCHOJHAIOMMM (YHKIIHHA
KJIACCHBIX PYKOBOJUTEJIEH, CIIEAYIONINE BO3MOKHOCTH:

- akTyanu3anus (KOppEeKTUPOBKA) CIIUCKOB KJIacca M Y4eOHBIX TPYIIIL;

- aKTyanu3anus (KOppeKTUPOBKA) TaHHBIX 00YUaIOIIMXCS Kilacca,

- aHAJIM3 YCIIEBAEMOCTH 00YYAIOIINUXCS U MOCEIAeMOCTH UMU 3aHSATUH.

4. 9K nomxen obecnieunBats AamuHuctpanuu OV ciienyromune BO3MOKHOCTH:

- (pynkunonanbHbie Bo3MoxHocTH [legarornyeckux pabotaukos OV (1. 2 u 1. 3);

- MPOCMOTP M peAakThpoBaHue Bcel mHPopmanmuu DK B cOOTBETCTBUU C ()YHKIIMOHAILHBIMU
00513aHHOCTSIMU M YPOBHEM JOCTYIIA;

- pacnieyaTka uHpopMaruu u3 3K B COOTBETCTBUM C aIMUHUCTPATUBHBIMU perinamentamu OV

- (hopmupoBaHUEe CBOAHOW BEJJOMOCTH MTOTOBBIX OTMETOK MO CTaHAApTHOU (hopme Ha OyMakHOM
HOCHUTEIE;

- ONEepaTUBHBINA aHAJIN3 TEKYIIMX U UTOTOBBIX PE3yJIbTaTOB YU€OHOU AESITETbHOCTH O0YJArOIINXCS
u [legarornyeckux padbotHukos OY;

- skcnopt uHbopMmanmu u3 X B crangaptHbie (opmarbl NaHHBIX*(7) IS aHanmM3a W/WIH
(bOopMUPOBAHUS OTYETHBIX (HOPM;

- BBOJ U aKTyaJu3alusi CIUCKOB OOYyYaroIIMXCs, KJIaccoB, y4eOHBIX rpynm, [lemarormueckux
paboraukoB OY;

- OTpaXeHHe IBKEHUS o0ydaronuxcs (IepeBoj U3 OJHOTO Kilacca B IPYroid, BEIOBITHE);

- HaCTpOMKa CTPYKTYphl yueOHOTro roja (nepuoaoB oOyueHus);

- HaCTPOMKA CUCTEM OLIEHUBAHUSI.

5. 9K nomxen obecrieunBaTh TeXHUUECKUM CHEUAINCTAM CIIEAYIOIINE BO3MOKHOCTH:

- HaCTpoOiKa cHCTEeMHBbIX MapameTpoB DK, B TOM yHuClle MOJKIIOYEHHE MM UMIOPT BHELIHUX
MaccuBOB JIaHHBIX (crucok Ilonmp3oBarenei, Ilenarornuecknx pabOTHUKOB, 00y4YarOLIUXCsl, IPEIMETOB U
T.1.);

- BeJIeHHE (CO3/IaHMe U PeIaKTUPOBaHMUE) YUeTHBIX 3anucei [lonp3oBareneit;

- penaktupoBanue npoduis [lonb3oBarenei;

- HacTpoiika npas aocrymna [lonb3oBarenei;

- OCYLIECTBJIEHHUE PE3EPBHOIO KOIMPOBAHUS U BOCCTAHOBIIEHUS AaHHbBIX DK;

- (pynkumu umnopra u skcrnopra AaHHbIX Mexay DK u BHemnelt C, ucnonsizyemoii B OV

- o peuteHuto AnmuHucTpauuu OV uHblE (QYHKIHMU, OTHECEHHBbIE B IAaHHOM pasfeiie K JPyruMm
KAaTEerOpHsIM I0JIb30BATENIEH.

TpeGoBanus kK YMCAEHHOCTH U KBATH(UKAIINH IEPCOHAJIA

1. 9K nomken obecneynBaTh pabOTy CIETYIOMINX KaTETOPHi TOJIb30BaTEIICH:
- Anmunuctpanus OVY;

- [lenarornueckue padoranku OV

- TexHnueckue CeuanIucThl (aIMUHUCTPATOPHI cCHCTeMbI Ha ypoBHE OY);

- Ipyrue kareropuu nojib3oBateneii Ha yemorperue OV *(8).
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2. YucnenHocts nons3oBateneit DK onpenensercs notpedHoctsmu OY.

3. UucneHHOCTh IepcoHana, olecrneunBaromero pabory XK, onpenensercs TEXHUYECKUMHU
XapakTEepUCTHKAMU W HMHCTpyKuued mno skcruryatauuun WC, peanmusyromeit ¢ynkumum XK, a Taroke
notpedHocTsMu OY.

4. Tlomydyenue, BBOA M perakTHpoBaHue uHpopmamuu B DK IOMKHBI OBITH JOCTYIHBI JUIS
[Tons3oBareneit ¢ HaBbikamu paboThl B cetu MHTepHeT U ¢ oducHbM I1O (TekcroBble M TabIMuYHBIE
PEeAAKTOPHI).

5. AnvunaucTtpupoBanue DX (B ToM uyucie, B 4acTH 0a30BbIX (PYHKIIMH OpraHu3alluy ydera
y4eOHOTO0 Tpo1iecca) TOMKHO OBITh JOCTYMHBIM O0TBeTCTBeHHOMY CoTpynHuky OV ¢ HaBbIkamMu pabOTHI B
cetu MHurepHet, ¢ opucHeiM 1O (TekcToBble M TaOIMYHBIE PEAAKTOPBI), 00JaJArOIIEMy HayaJIbHBIMU
HaBbIKaMu agMuHucTpupoBanus MC*(9).

TpeOoBanusi K BUIaM odecrevdeHust

TpeboBaHMs K TUHTBUCTHYECKOMY 00ECTICUCHUIO

1. 92K nomxen GpyHKIHOHUPOBATH HA PYCCKOM SI3BIKE.

TpeOoBaHwMsI K IPOTPAMMHOMY H TEXHHYECKOMY 00ECIICUCHHTO

1. 9K Moxer ycTaHaBiuBaTbcsa HemocpeacTBeHHO B OV, mubo UCMONb30BaThCA B BUJIE BHEITHETO
HNutepHer-cepBuca.

2. DX gomkeH (GYHKUMOHMpPOBaTH B COOTBETCTBUU C TpPeOOBaHUAMU K HAACKHOCTH
cymectByomeid UKT-undpactpykrypsr OV ¢ IelCTBYIONICH JTOKAIBHONH BBIYUCIUTEIHLHOW CETHIO WM B
YCIIOBUSIX €€ OTCYTCTBHUSI.

3. JocTyn, BHECEHUE U peAakTHpoBaHue HHPopManuu B DK MOXKET OCYIIECTBISATHCS C TIOMOIIBIO
Kak crenuanusupoBanHoro [1O (texHomorus "kKinMeHT-cepBep'"), TaK U MPUMEHEHHEM OOMIEIOCTYITHOTO
[1O (UnTepHeT-0paysep, 37IEKTPOHHAS TIOYTA U T.I1.).

4. HWcnonpzoBanue DX ¢ BeO-uHTEpdelcOM MOKHO OBITh BO3MOXKHO C  TOMOIIBIO
oOmenoctynHeix WHTepHer - Opay3epoB, noajaepxkuBaromux cranaaptsl W3C (manpumep, Internet
Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpebGoBaHMs K METOAMUECKOMY 00€CTIEUEHHUIO

- PazpaGotunmkamu D2)K gomkHBI OBITh NPEAOCTABICHBI HEOOXOJUMBIE CIPABOYHBIE U
METOJMYECKHE MaTepHualibl, a TaKXKe MporpaMMa KpaTKOCPOUYHOIO TOBBIIIEHHS KBaIU(DUKAILU
nonp3oBareneii (He Oonee 18 yacos).

- CipaBo4HbIE U METOIMYECKUE MaTepHaIIbI IOJKHBI BKJIIOYATh B c€0sI CIEAYIOUINE TOKYMEHTHI:

- PykoBoncTBo anMuHucTparopa 9K;

- PykoBoncTBa a1 pa3HbIx kareropuii nonp3osareneit 9K;

- [Iporpamma oOyuenust (nosbimeHus kBanugpukanun) Corpyaauxos OV,

- pyrue HeoOxoauMBbIe CIIPaBOYHBIE U METOAMYECKHE MaTepHalbl (1o coryiacoBanuio ¢ OV).

- Pazpabotunkamu XK nomkHa ObITh oOecrieyeHa TeXHHMUYECKas MOJJEepiKKa IOoJb30BaTeiei B
pabouee Bpems XK.

TpeboBaHMs K TOKYMEHTUPOBAHUIO

KoMruiekT sKCIuTyaTalimOHHOM JTOKYMEHTAllud JOJKEH COOTBETCTBOBaTh TpeboBanusm [ OCT
34.201-89 u BKiIIOYATh UCUEPHBIBAIOIINE PEKOMEH IAIINH 110 OpraHU3aluu paboThl, 00ecreuynBaloIIne:

- HUCIIOJIHEHHE TpeOOBaHUI 3aKOHOJATENbCTBA MO JOCTYIMHOCTH U HAJAEKHOCTH HHPOpPMAIUH, O
NEPCOHAIBHBIX JaHHBIX;

- HaJIS)KHYIO SKCIUTyaTalMIo B ClIydae pa3InYHbIX HEIUITATHBIX CUTYaIIHi.

HUcTounuku pa3padoTku

1. Pacniopsixenue IIpaButenbctBa Poccuiickoit @eneparuu ot 27 depains 2010 r. N 246-p

24.01.2020 Cucrema TAPAHT 19/20


http://mobileonline.garant.ru/document/redirect/193688/0
http://mobileonline.garant.ru/document/redirect/193688/0
http://mobileonline.garant.ru/document/redirect/6734478/1000

ITucemMo MunHcTepCcTBa 00pazoBanus U Hayku P® ot 15 despans 2012 r. N AIT-147/07 "O MeTomu4IecKuX peKOMEHIAIUAX. . .

2. Pacniopspxenne [IpaButensctBa Poccniickoit denepanunu ot 20 despans 2010 roga N 185-p

3. ®enepanbublii 3akoH oT 26 utoiist 2006 r. N 135-D3 "O 3amute KOHKypeHIun"

4. @enepanbubiii 3akoH oT 27 wmrons 2010r. N 210-®@3 "OO6 opraHuzanuu NpeAOCTaBICHHS
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX yCayr"

5. ®enepanbubiii 3akoH 0T 10 uronst 1992 1. N 3266-1 "O6 obpazoBanun"

6. Denepanpubiii 3akoH oT 27 uions 2006 . N 149-03 "O6 undopmaruu, wHGOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3aIuTe nHpopmarmu"

7. ®enepanbubiii 3akoH ot 27 utoiist 2006 r. N 152-D3 "O nepcoHanbHbIX JaHHBIX"

8. denepanbhblii 3akon oT 6 anpenst 2011 r. N 63-D3 "O06 snekTpoHHOM oanucy"

9. llpuka3z Munoopuayku Poccun ot 17 nexadps 2010 r. N 1897 "O6 yrBepkaeHuu dhenepaibHOro
rOCyJapCTBEHHOT'O CTaHAapTa OCHOBHOI'O 001Iero oopazoBanus"

10. I[Tpuka3z MunoOpHayku Poccuu ot 6 oktsiopst 2009 r. N 373 "OO yTBepkK/ICHUH U BBEJICHHUH B
neiictBue  (enepa’tbHOro TOCyAapCTBEHHOro 00pa30BaTENbHOTO CTaHIApTa HAa4yalbHOTO OOIIEro
obpazoBaHus"

11. Ilpuka3z MunobpHayku Poccum ot 22 asrycra 2008 r. N 243 Munobpuayku Poccun N 243,
BKJIFOYArONTUH ""AIMHHUCTPAaTUBHBINA periiaMmeHT PocoOpHamzopa"

12. ITucemo Muno6pazoBanust Poccum ot 20.mexabps 2000 r. N 03-51/64, Brirouaromiee
"MeToauueckre peKoOMeHAaluu o paboTe ¢ JOKyMEHTaMH B 00111€00pa30BaTENbHBIX YUPEXKICHUAX"

13. Ilpuka3z Poccrara ot 27 wmrons 2009r. N 150 "OO6 yTBEpXIEHUM CTATUCTHYECKOTO
MHCTPYMEHTapus AJsi opranu3zanuu PocoOpa3oBaHneM CTaTHCTUYECKOTO HAOMIOACHUS 32 ACSITeTbHOCTHIO
00pa30BaTeNbHbIX YUPEKICHUMN"

14. TIpuka3z Munnpoc CCCP ot 27 nexadpst 1974 r. N 167 "O BeneHuu mKOILHONW JOKYMEHTAMH"

15. Ilpukaz Munsapasconpa3sutust Poccun or 26 asrycta 2010 r. N 7611 "OO6 yrBepkaeHuu
EnuHoro xBanu@uKamoHHOTO CIPAaBOYHUKA JOKHOCTEH PYKOBOAMTENEH, CIICIUAINCTOB U CIIyKalux ",
paznen "KBannpukannoHHbIC XapaKTEPUCTUKH JOJDKHOCTEH paOOTHUKOB 00Opa3oBaHus "

16. 'OCT P UCO 15489-1-2007. Cucrema crangapToB mo uHpopmanuu, OHOIMOTEYHOMY H
M3/1aTeNbCKOMY JIeNy. YTpaBiieHue nokymentamu. O6mme tpedoBanus (3xBuBasieHT ISO 15489-1-2001)

17. TOCT 34.602-89. Texuuyeckoe 3aJjJaHie Ha CO3JJaHUE aBTOMATU3UPOBAHHON CUCTEMBbI

18. T'OCT 34.201-89. Bunpl, KOMIIJIEKTHOCTb W 0003HAY€HHE JOKYMEHTOB IpU CO3JaHUU
ABTOMAaTU3UPOBAHHBIX CUCTEM

*(1) Ilo pemrenuto OY.

*(2) Knaccuble xypHaibl, )KypHalbl (paKyIbTaTUBHBIX 3aHATHI U 1.

*(3) Hanpumep, ueTBepTeit, TPUMECTPOB, MOTYTOIUI, MOTyIeH U T.1I.

*(4) Hanpumep, ipu nepeBose 100-0anbHOM OLIEHKH B TPAJAULIMOHHYIO 5-TH OalbHYIO.

*(5) 1% - 12 MuUHYT TIpOCTOS B CYTKH.

*(6) B cnyuae ucnonp3zoBanus 9K B Buje BHelHero MHTepHeT-cepBrca peraaMeHT NoJydyeHus u
BOCCTaHOBJIEHUs MH(OPMALIMU, a TaKXKe OTBETCTBEHHOCTb 3a COOJIOJCHUE 3TUX PErIaMEHTOB JOJKHBI
OBITH OTpakeHbI B joroBope ¢ OY.

*(7) Hanpumep, TXT, ODF, CSV, HTML, XML u np.

*(8) B Tom uucne, ornensHbie kateropun CorpyaHukoB OY B COOTBETCTBUU C WX JIOHKHOCTHOM
cneundukoii, mnpexacrasurean OVYO, npeacTaBUTENd POAUTENHCKONH OOIIECTBEHHOCTH, OpPraHOB
caMOyIpaBJIeHUs U JIp.

*(9) dns anmunuctpupoBanus XK, pazmerienHoro B OV, 10N0IHUTENBHOE TPeOOBAHUE - HABBIKU
aaMuHHCTpupoBanus cymectsyroniei B OY UKT-undpactpykTypsl.
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